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SVENSKA SCHNAUZER PINSCHERKLUBBEN

Est. 1947. Ansluten till Svenska Kennelklubben

Protokoll fort vid fullmaktigemodte 23 mars 2025

i Hamiltonsalen, SKKs lokaler, Sollentuna

SSPKs ordférande Annelie Finnebéck hélsar alla vdlkomna och 6ppnar motet

1. Justering av rostlingden

Rostlangden gicks igenom och 29 rostberattigade delegater var pa plats. Se bilaga 1

2. Val av ordférande for fullmaktigemotet

Fullmé&ktige beslutade att valja Thomas Uneholt till ordférande for fullméaktige

3. Styrelsens anmilan om protokollférare vid motet

Susan Wikstrom var av styrelsen utsedd till protokollférare

4. Val av tva justerare som tillsammans med moétesordféranden ska justera protokollet.

De valda justerarna ar dven rostriaknare

Fullmaktige beslutade utse Maj Flodin samt Caroline Brodd att justera dagens protokoll samt att
aven vara rostraknare

5. Beslut om nédrvaro- och yttranderitt férutom av vald delegat och av personer enligt § 7 mom. 6. 4

Fullmaktige beslutade att alla har ndrvaro-och yttranderatt

6. Fraga om fullmdktigedelegaterna blivit stadgeenligt kallade

Fragan besvarades med ja

7. Faststdllande av dagordningen

Fullméaktige beslutade att faststélla dagordningen

8. Styrelsens arsredovisning med balans och resultatrikning, redogorelse for arbetet med avelsfragor samt
revisorernas berittelse

2024 ars verksamhetsberattelse, redogorelse for arbetet med avelsfragor, balans-och resultatrakning samt
revisorernas berattelse gicks igenom. Uppkom diskussion om den rdanta som SSPK fatt tillgodo fran Arla Albins
gava, men att inget av rantan avsatts till Arla Albins gava. Styrelsen kommer att titta pa detta

2024 ars verksamhetsberattelse, redogorelse for arbetet med avelsfragor, balans-och resultatrakning samt
revisorernas berattelse lades ddarmed till handlingarna. Se bilaga 2

9. Faststdllande av balans- och resultatrakning samt beslut om enligt dessa uppkommen vinst eller forlust

Fullmaktige faststallde rapporterna och beslutade enligt styrelsens forslag att, av vinsten 67 257 kr, avsatts

65 000 kr till framtida domarkonferens och resterande 2 257 kr balanseras i ny rakning
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10. Styrelsens rapport om de uppdrag féregdende fullmiktigeméte givit till styrelsen

Inga uppdrag gavs at styrelsen

11. Beslut om ansvarsfrihet for styrelsen

Fullmaktige beslutade enhilligt att ge styrelsen ansvarsfrihet fér verksamhetsaret 2024

12 A. Beslut om styrelsens forslag till verksamhetsplan

Fullmaktige beslutade att faststdlla styrelsens foreslagna verksamhetsplan

12 B. Beslut om styrelsens forslag till rambudget.

Fullméaktige beslutade att faststélla styrelsens forslag till rambudget

12 C. Beslut om avgifter for kommande verksamhetsar.

Fullmé&ktige beslutade att faststélla styrelsens forslag till oférandrade avgifter for kommande verksamhetsar

13. Val av ordférande, ordinarie ledamoéter och suppleanter i styrelsen enligt § 8 samt beslut om
suppleanternas tjanstgéringsordning

Fullmaktige beslutade att valja till

Ordférande Annelie Finneback Omval 1ar
Ledamot Jan Hockart 1 ar kvar
Ledamot Maria Landergard 1 ar kvar
Ledamot Christina Ling-Larsson 1 ar kvar
Ledamot Carina Andersson Rapp 1 ar kvar
Ledamot Susan Wikstrom Omval 2 ar
Ledamot Eva Andersson Omval 2 ar
Ledamot Monica Andersson Omval 2 ar
Ledamot Anna Clevensjo Nyval 2 ar
Suppleant 1 Pia Widerberg Omval 1 ar
Suppleant 2 Birgitta Bjelkberg Omval 1 ar
Suppleant 3 Ida Lundsten Nyval 1 ar
Suppleant 4 Eva Carlsson Nyval 1 ar

Kassor, adjungerad, samt webbansvarig Monika Johansson

14. Val av tva revisorer och tva revisorssuppleanter enligt § 9 i dessa stadgar

| valberedningens forslag var ena posten som revisor vakant. Fullmaktige ajournerades 15 minuter for att ge
rasklubbarna majlighet att inkomma med férslag. Foreslas Susanne Samuelsson

Fullméaktige beslutade att vilja

Revisor Ulrica Morin Omval 1 ar
Revisor Susanne Samuelsson Nyval 1 ar
Revisor suppleant UIf Nilsson Omval 1 ar
Revisor suppleant Stefan Svennefelt Omval 1 ar

15. Val av valberedning enligt § 10 i dessa stadgar

Fullméaktige beslutade att vilja

Ledamot sammankallande Katja Koho 1ar
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Ledamot Bisse Falk 2ar
Ledamot Kikki Tiesto Fyllnadsval 1 ar

16. Beslut om omedelbar justering av punkterna 13-15

Fullmé&ktige beslutade godkdanna omedelbar justering av dessa punkter. Se bilaga 3

17. Ovriga drenden som av styrelsen hinskjutits till fullmiktige eller som av rasklubb anmiilts till styrelsen for
behandling av fullmiktige enligt § 7 mom 7. Anmilan av sadant drende ska vara skriftlig och ha inkommit till
styrelsen senast 31 januari fére ordinarie fullmdktige halls. Till drendet ska styrelsen fér behandling pa
fullméktige avge utldtande och Idmna férslag till beslut. Vacks vid ordinarie fullmaktige forslag i ett drende
som inte finns medtaget under punkt 17 kan, om fullmdktige sa beslutar, drendet tas upp till behandling men

inte till beslut. §

1. Motion fran Schnauzerringen géllande 6nskan om "fullcertordning” i Sverige
Efter omrostning bifalles motionen med 6vervagande majoritet av fullmaktige

2. Motion fran schnauzerringen géllande identifiering av ratt prisvinnande hund pa hundutstéllningar i
Sverige
Fullméaktige rostar for styrelsens forslag, dvs motionen avslas

18. Faststallande av typstadgar for specialklubb med fullmdktigeméte

Fullmé&ktige beslutade att faststalla de nya stadgarna att gélla fran dagens datum, 23 mars 2025

19. Moétets avslutande

Motesordforande tackar for sig och lamnar 6ver till SSPKs omvalda ordférande Annelie Finneback som tackar
for fortsatt fortroende

Bilagor:
1. Delegatforteckning /rostlangd
2. Arsméteshandlingar

3. Omedelbar justering av punkterna 13-15

Detta protokoll kommer signeras digitalt

Protokollférare Susan Wikstrom Ordférande Thomas Uneholt

Justerare Maj Flodin Justerare Caroline Brodd
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Rasklubbarnas Delegater
till Svenska Schnauzer-Pinschersklubbens Fullmaktige 23 mars

BILAGA 1

2025
Rasklubb Delegatens namn Delegatens e-postadress Antal roster | Narvarande
| Affenpinsche ><
rklubben 1.Antonia Melkersson antonia.melkersson@gmail.com 7<
3 delegater | 2.Eva Carlsson eva.carlssOn@live.se X ><
3. Erica Winberg erica.w@hotmail.com N X
/ i
Suppleanter | 1.
2.
3.
Dvargpinsche
rklubben 1.Maj Flodin majflodin@gmail.com
4 delegater 2.Mimmi Johnsson Berger | belloblanco.se@gmail.com

3.lohan Jakobsson

johan.jakobsson@dpklubben.se

4 Sandra Spangberg

pavlovic_sandra@hotmail.com

aala’

suppleanter

Dvargschnau
zerringen

1.€atharina all
Sven t

catharina.alwall@slu.se

11 delegater

2"Birgitta Norrblom

liveyes@hotmail.se

3.Frida Tjernberg

kennellaleia@gmail.com

y
N

4.Ewa Highland

highland.ewa@gmail.com

AN
)
/

5.Kerstin Hagglund

k.hagglund@telia.com

6.Sara von Goés

sara@vongoes.se

-#¥ivedansson

Hansson—yva@hetmai-eem

8.Ann-Marie Engback

amengback@gmail.com

9.Bisse Falk

Bisse.falk@hotmail.com

10.Marie Backstrom

marie.backstrom@storaenso.com

11.Marie_lLouise
Andersson

kissmeths@gmail.com

><?<Q< X ﬂ&cﬁgz

g
/]

suppleanter

02 @ bivd
(Zld

U

My
il

a5

1. Carolius B
2 Qg4 égff\

3.
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10.

11.

12.

Pinschersekti
onen

1.Cathrin Zackariasson

cattiszackariasson@yahoo.se

4 delegater

2.Tiina Koolmeister-
Wallin

tiina@pinschersektionen.se

X< X

3.Susanne Nilsson

lillaenebys@lillaenebys.se

7<les T

44-Matilda Rendle

thet die@hotmail.com.
ratttda—rendie

suppleanter

. Madie. Clnit

e

o MﬂdW

2.
3.
4.
Schnauzerrin
gen
1.Monika Johansson monika@morrilde.se
7 delegater marie.johansson.schnauzer@telia.co

2.Marie Johansson

m

3.Lena Lindberg

granbo35@gmail.com

-~

4.Emilia Ostlund

emilia.oestlund@gmail.com

5.Ann-Christin
Thérnestad

ankitornestad@yahoo.se

6.Iris Torngren

Iritor02@gmail.com

<R

7.Boel Niklasson

boel.niklasson@gmail.com

Alidataaitl’es

-l

4

K

suppleanter

B =Ll C o i L A L

Totalt antal delegater 29st Narvarande pa motet st
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BILAGA 2

Handlingar till
Svenska Schnauzer-Pinscherklubbens

fullmaktige

Sondag den 23 mars 2025 kl 12:15

Hamiltonsalen SKK:s lokaler i Rotebro

Kallelse

Dagordning
Rasklubbarnas delegater
Verksamhetsberattelse 2024
Verksamhetsplan 2025
Resultatrakning 2024
Balansrakning 2024
Budget 2025
Revisorernas berattelse
Motioner
Valberedningens forslag
Typstadgar

Utdelning av utmdrkelser
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Kallelse till
Svenska Schnauzer-Pinscherklubbens

fullmaktige

Harmed kallas du som ar utsedd att vara fullmaktigedelegat av din rasklubb till SSPKs fullmaktige

Nar: Sondagen den 23 mars 2025 kl. 12:15
Var: Svenska Kennelklubbens konferenslokal Hamiltonsalen

Rotebergsvagen 3, 192 78 Sollentuna

(Ingangen ar till vanster om stora entrén vid restaurangen)

Ovriga medlemmar inbjuds att delta vid métet
Enbart de valda fullméktigedelegaterna har rostratt vid motet

Handlingarna till métet far varje delegat med kallelsen och de publiceras aven pa hemsidan senast tre veckor
fore fullmaktige

Vi bjuder alla valda delegater pa en italiensk lunchbuffé fran kl 11:30

Anmal till sekreterare@sspk.se om du har specialkost

Du som ar vald delegat inbjuds aven till en guidad visning av museet kl 10:30 alt kl 11:00

Visningen tar ca 30 minuter och forst till kvarn med anmaélan galler, 20 personer kan beredas plats varje visning.
Du anmaler dig till visningen genom att mejla till sekreterare@sspk.se

Om du som delegat far forhinder att delta vid fullmaktigemotet kontaktar du din rasklubb

Far hunden félja med?
Ja, hundar ar vialkomna i SKKs lokaler, inklusive konferensrummen, men inte i museet

Strikt hundégaransvar galler. Hunden far inte vistas i bur eller hage

Varmt valkommen!

Helsar SSPKs styrelse
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Dagordning fullmaktige 23-03-2025

1. Justering av rostlangden
2. Val av ordférande for fullmaktigemotet
3. Styrelsens anmalan om protokollférare vid motet
4. Val av tva justerare som tillsammans med moétesordféranden ska justera protokollet
De valda justerarna ar dven rostraknare
5. Beslut om narvaro- och yttranderatt forutom av vald delegat och av personer enligt § 7 mom. 6. 4
6. Fraga om fullméaktigedelegaterna blivit stadgeenligt kallade
7. Faststallande av dagordningen

8. Styrelsens arsredovisning med balans och resultatrakning, redogorelse for arbetet med avelsfragor
samt revisorernas berattelse

9. Faststdllande av balans- och resultatrdkning samt beslut om enligt dessa uppkommen vinst eller
forlust

10. Styrelsens rapport om de uppdrag foregaende fullmaktigemote givit till styrelsen
11. Beslut om ansvarsfrihet for styrelsen
12. A. Beslut om styrelsens forslag till verksamhetsplan

B. Beslut om styrelsens forslag till rambudget.

C. Beslut om avgifter for kommande verksamhetsar.

13. Val av ordférande, ordinarie ledaméter och suppleanter i styrelsen enligt § 8 samt beslut om
suppleanternas tjanstgoringsordning

14. Val av tva revisorer och tva revisorssuppleanter enligt § 9 i dessa stadgar
15. Val av valberedning enligt § 10 i dessa stadgar
16. Beslut om omedelbar justering av punkterna 13-15

17. Ovriga drenden som av styrelsen hinskjutits till fullmaktige eller som av rasklubb anmilts till
styrelsen fér behandling av fullméktige enligt § 7 mom 7. Anmaélan av sadant drende ska vara skriftlig
och ha inkommit till styrelsen senast 31 januari fére ordinarie fullméaktige halls. Till arendet ska
styrelsen for behandling pa fullmaktige avge utlatande och lamna forslag till beslut. Vacks vid
ordinarie fullmaktige forslag i ett arende som inte finns medtaget under punkt 17 kan, om
fullméaktige sa beslutar, drendet tas upp till behandling men inte till beslut.

18. Faststallande av typstadgar for specialklubb med fullmaktigemote

19. Motets avslutande
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Rasklubbarnas Delegater
till Svenska Schnauzer-Pinschersklubbens Fullmaktige 23 mars

2025
Rasklubb Delegatens namn Delegatens e-postadress Antal roster | Narvarande
Affenpinsche
rklubben 1.Antonia Melkersson antonia.melkersson@gmail.com
3 delegater 2.Eva Carlsson eva.carlssOn@live.se
3. Erica Winberg erica.w@hotmail.com
Suppleanter | 1.
2.
3.
Dvérgpinsche
rklubben 1.Maj Flodin majflodin@gmail.com
4 delegater 2.Mimmi Johnsson Berger | belloblanco.se@gmail.com
3.Johan Jakobsson johan.jakobsson@dpklubben.se
4.Sandra Spangberg pavlovic_sandra@hotmail.com
suppleanter | 1.
2.
2.
3.
4.
Dvargschnau | 1.Catharina Alwall
zerringen Svennefelt catharina.alwall@slu.se
11 delegater | 2.Birgitta Norrblom liveyes@hotmail.se
3.Frida Tjernberg kennellaleia@gmail.com
4.Ewa Highland highland.ewa@gmail.com
5.Kerstin Hagglund k.hagglund@telia.com
6.Sara von Goés sara@vongoes.se
7.Ylva Jansson jansson_ylva@hotmail.com
8.Ann-Marie Engback amengback@gmail.com
9.Bisse Falk Bisse.falk@hotmail.com
10.Marie Backstrom marie.backstrom@storaenso.com
11.Marie_Louise
Andersson kissmeths@gmail.com
suppleanter | 1.
2.
3.
4.
5.
6.
4
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10.

11.

12.

Pinschersekti
onen

1.Cathrin Zackariasson

cattiszackariasson@yahoo.se

4 delegater

2.Tiina Koolmeister-
Wallin

tiina@pinschersektionen.se

3.Susanne Nilsson

lillaenebys@lillaenebys.se

4.Matilda Rendle

matilda_rendle@hotmail.com

suppleanter

Schnauzerrin
gen

1.Monika Johansson

monika@morrilde.se

7 delegater

2.Marie Johansson

marie.johansson.schnauzer@telia.co
m

3.Lena Lindberg

granbo35@gmail.com

4.Emilia Ostlund

emilia.oestlund@gmail.com

5.Ann-Christin
Thornestad

ankitornestad@yahoo.se

6.Iris Torngren

Iritor02@gmail.com

7.Boel Niklasson

boel.niklasson@gmail.com

suppleanter

N o e W IN e

Totalt antal delegater 29st
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SVENSKA SCHNAUZER-PINSCHERKLUBBEN

Est.1947

Ansluten till Svenska Kennelklubben

® Affenpinscherklubben
® Dvdrgpinscherklubben
® Dvdrgschnauzerringen
® Pinschersektionen

® Schnauzerringen

Tillsammans ér vi 2 310 medlemmar med hunden i fokus
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Verksamhetsberattelse for 2024

Styrelsens sammansattning 2024

Ordférande
Vice ordférande
Ledamot sekreterare
Ledamot
Ledamot
Ledamot
Ledamot
Ledamot
Ledamot
Suppleant 1
Suppleant 2
Suppleant 3

Suppleant 4

Adjungerad kassor och
webbansvarig

Ovriga fortroendevalda

Valberedning
Revisorer

Revisorsuppleanter

Transaktion 092221155575488%3%98

Annelie Finneback
Marie-Christine Lindgren (avgick november pga halsoskal)
Susan Wikstrom
Christina Ling Larsson
Carina Andersson Rapp
Jan Hockart

Maria Landergard
Monica Andersson

Eva Andersson

Pia Widerberg

Anna Clevesj6

Birgitta Bjelkberg

Bengt-Goran Carlsson (har ej varit narvarande pa méten)

Monika Johansson

Yvonne Elofsson (sammankallande), Susanne Nilsson, Katja Koho
Paivi Majava Persson, Ulrica Morin

UIf Nilsson, Stefan Svennefelt




Kommittéer

Avelskommittén
Domarkommittén
Marknadskommittén

Medlemskommittén

Mentalkommittén

Rasklubbskommittén

Uppfédarkommittén

Utstallningskommittén

Ovriga uppdrag

ISPU
Tavlingsansvariga

Arets Hund

Styrelsens moten

Pia Widerberg (sammankallande, avelsansvarig), Carola Sabel och Monica
Andersson (avelsansvarig)

Eva Borg Liljekvist, Bo Skalin

Eva Andersson (marknadsansvarig)
Christina Ling Larsson (sammankallande, medlemsansvarig), Renée Ostrand,
Birgitta Bjelkberg

(medlemsansvarig)

Jan Hockart (sammankallande, mentalansvarig), Maria Landergard, Boel Niklasson,

Bodo Backmo, Ulrika Claesson Mansson

Marie-Christine Lindgren (sammankallande tom november), Susan Wikstrom,
Annelie Finneback

Maria Landergard (sammankallande, uppfodaransvarig), Annette Persson,

Catharina Alwall Svennefelt
Carina Andersson Rapp (sammankallande, utstallningsansvarig), Anna Clevesjo
(utstaliningsansvarig),

Jan Hockart

Pia Widerberg
Jan Hockart, Marie-Christine Lindgren (till november 2024)

Jan Hockart, Carina Andersson Rapp (kontrollrdknare)

Styrelsen har under 2024 haft nio protokollférda moten, varav ett konstituerande. Under 2025 har styrelsen
haft mote ytterligare tva ganger. AU har haft tva protokollférda méten. Samtliga via Zoom
Rasklubbsrepresentanter, revisorer och valberedning har varit inbjudna till styrelsemoten
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SSPKs fullmaktige 2024

Fullmaktige genomfordes den 24 mars 2024 i Svenska Kennelklubbens lokaler i Rotebro.
Rasklubbarna hade tillsammans 30 delegater.

Innan fullmaktige startade bjods pa buffé och tid fér mingel.

Vid motet valdes, med samtligas bifall och dartill valfortjanta applader, Annette Persson till klubbens
forsta Hedersmedlem.

Avgick ur styrelsen gjorde ordférande Bo Skalin, vice ordférande Susanne Svedjebrink, ledamot
sekreterare Monica Setterlund, ledamot sekreterare Ida Bjorklund, suppleant Therese Egermark
Winscher och suppleant Cathrine EkI6f.

Fortjansttecken och uppfodarmedaljer delades ut
Vinnarna i Arets hund presenterades.

Avgaende ordférande Bo Skalin fick dran att som sista uppdrag dela ut rosetter och blommor till
pristagarna i Arets hund

Medlemsantal

Totalt hade Svenska Pinscher-Schnauzerklubben 2310 medlemmar 31 december 2024, vilket &r en
O0kning med 28 medlemmar mot 2023

Antal Antal Forandring

fullbet. Antal fullbetalande | Antal antal Fordandring

medlemmar | medlemmar | medlemmar |medlemmar |fullbet. antal totalt
Rasklubb 2023 totalt 2023 | 2024 totalt 2024 |2023-2024 |2023-2024
Affenpinscher 124 142 131 162 7 20
Dvargpinscher 223 266 230 309 7 43
Dvargschnauzer 956 1071 944 1027 -12 -44
Pinscher 253 302 270 303 17 1
Schnauzer 451 501 461 509 10 8
Totalt 2007 2282 2036 2310 29 28

9
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Registreringssiffror for SSPKs raser

Nedan redovisas SSPKs siffror nyregistreringar 2021-2024

Ras 2021 2022 2023 2024 | Forandring
antal 2023-
2024
Affenpinscher 59 53 39 46 7
Dvargpinscher 234 211 128 130 2
Dvargschnauzer p/s 341 275 193 200
Dvargschnauzer s 545 400 313 274 -39
Dviargschnauzer s/s 296 210 219 161 -58
Dvargschnauzer v 206 148 122 115 -7
Totalt
Dvérgschnauzer 1388 1033 847 750 -97
Pinscher 229 160 109 108 -1
Schnauzer p/s 123 67 68 50 -18
117Schnauzer s 65 67 55 45 -10
Totalt Schnauzer 188 137 123 95 -28
Totalt antal 2098 1591 1246 1129 -117

Arbetet i styrelsen

Styrelsen startade sitt arbete 3 april, med teambuildning, via Zoom, sa att alla styrelsemedlemmar
fick lara kdnna varandra och darigenom underlatta att fa en bra grund for styrelsearbetet. Vi pratade
forvantningar och eventuella farhagor samt kom 6verens om spelregler for arbetet 2024.

Under 2024 har styrelsen haft nio protokollférda moten, varav ett konstituerande. Under 2025 har
styrelsen haft styrelsemote ytterligare tva ganger. Samtliga via Zoom. AU har haft ett méte via Zoom.

Rasklubbsrepresentanter, revisorer och valberedning har varit inbjudna till styrelsemoten

Det vardegrundsarbete som pabérjades 2019, men som pga pandemin blev lagt pa is, har
aterupptagits. En “Handlingsplan for Svenska Schnauzer Pinscherklubbens vardegrundsarbete” har
tagits fram och delgetts rasklubbarna. En “Riktlinje for vardegrundsarbete” har skapats. SSPK har valt
att forsta aret arbeta utifran SKKs féreslagna vardegrund utan att bryta ner den. Rasklubbarna har
fatt underlag fran oss sa de kan arbeta vidare med vardegrund inom sin styrelse men ocksa
tillsammans med sina medlemmar.

20 mars bjods rasklubbarna till "Digital fika” for att diskutera vardegrundsarbete

22 mars webbinarie med Elisabeth Rhodin om genetisk variation.

10
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24 mars SSPKs fullmaktige.

Mentaltest, MT, genomfordes i april i samarbete med Falkenbergs Brukshundklubb. Styrelsen har
darefter beslutat att det ska vara lottning vid anmalan till mentalbeskrivningar och mentaltester. Det
innebar att nar anmaélan stanger och det finns fler anmalda hundar &n platser sa lottas det slumpvis
vilka som far platserna.

| juni representerades SSPK pa International Schnauzer Pinscher Unions, ISPU, konferens i Fosdinovo,
Italien av Pia Widerberg. Delegaterna fick dven besdka ISPU Dog Show som hélls i anslutning till
konferensen. Pia har dven deltagit pa digitala moten med ISPU senare under aret.

Tillsammans med SRSK, Svenska Riesenschnauzerklubben, kommer SSPK att vara vard for ISPU-
konferensen 2028 samt dven arrangera ISPU Dog Show 2028 i Sverige

11 april holls Avelskonferens online med Catharina Brandsten, SKK mentalpoolen. Amnet var avel for
mentalitet och BPH som avelsverktyg

| september deltog nagra ur SSPKs styrelse via zoom i ett specialklubbsmote. Malsattning ar att
utbyta erfarenheter och hjalpa varandra i specialklubbsarbetet

Pia Widerberg fran Avelskommittén deltog 12-13 oktober i SKKs digitala utbildning for Diplomerade
avelsfunktionarer

12 oktober holls exteriorbeskrivning Kungalv

Tre webbinarier har arrangerats under verksamhetsaret. Dessa webbinarier har varit gratis for vara
medlemmar. 14 oktober foreldaste Anne-Chaterine ”"Ancan” Edoff om ”Varfér gor hunden si eller sa”.
Den 5 november foéreldaste Maria Brandel om “Fran valp till stjarna” och 21 november forelaste
veterinar Isabelle Roberts fran Norge om Tandhalsa

12 januari 2025 hélls digital Avelskonferens via zoom. Amnet var Genetisk variation och féreldste
gjorde Elisabeth Rodin.

15-16 mars 2025 representerade Jan Hockart och Christina Ling Larsson SSPK pa SKKs
organisationskonferens.

En aktivitetskalender som ar 6ppen for bade SSPK och samtliga rasklubbar har skapats. Nu har
samtliga rasklubbar majlighet att lagga in sina aktiviteter i SSPKs aktivitetskalender. Det framgar av
klubbarnas information om aktiviteten ar for klubbens medlemmar eller 6ppen for samtliga
medlemmar inom SSPK.

Under aret har var webbansvariga gjort ett omfattande arbete med att omarbeta var hemsida

Bl.a har pa hemsidan skapats ett “Rasklubbskontor” dar information specifikt for rasklubbarna laggs
upp.

Digitala formular for att nominera till Fértjansttecken och Uppfodarmedalj samt att anmala till Arets
hund har tagits fram. Tyvarr visade sig formularen till Arets Hund lida av vissa barnsjukdomar, varfor
styrelsen kommer se éver statuter och formular infér Arets Hund 2025. Det kommer inte innebéra
nagra férandringar i sak utan endast korrigeringar och fortydliganden.

Under aret har Facebook och Instagram anvénts for att sprida information och kunskap till vara
medlemmar
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Arbetet i kommittéerna
Avelskommittén

Ansvarar for RAS-arbetet i organisationen samt arbetar med att 6ka kunskapen i avels- och
héalsofragor genom att anordna exempelvis webbinarier och avelskonferenser.

Avelskommittén har under verksamhetsaret haft 5 digitala zoomm©éten.
Darutover regelbunden kontakt via mejl, SMS och avelskommitténs Facebookgrupp.
Man har arbetat med RAS dokumentet fér Schnauzer, som har sants till SKK for godkannande.

Vi har dven fatt in ett RAS for dvargpinscher som tittats 6ver och returnerats for vidare arbete i
specialklubbens RAM grupp.

AK har haft gemensamt moéte med mentalkommittén.

Digital avelskonferens holls 12 januari 2025, Elisabeth Rhodin foreldste om genetisk variation i vara
raser. 29 deltagare, plus medlemmar i styrelsen deltog.

Pia Widerberg, sammankallande for AK gatt utbildning diplomerad avelsfunktionar.

Under verksamhetsaret 2025 kommer ett kompendium som sammanstallts av AK for RAS, med
lathund och rutiner skickas ut till specialklubbarna.

Pia Widerberg har deltagit i ISPUs moten, géllande avel och uppfédning i vara olika lander.

Domarkommittén

Uppdrag Sakerstaller att det finns exteriordomare till SSPKs utstallningar vilket innebar bokning av
och uppratta avtal med domare, bokning av boende och resor m.m.

Domarkommitténs verksamhetsberdittelse
Lopande arbete pagar kontinuerligt, man samarbetar aven med lansklubbar. Domare for 2025 har
beslutats och planering av domare for 2026 &r igang

Pga hélsoskal lamnade Christina Ling Larsson kommittén i hostas och Annelie Finneback gick in i
hennes stalle tillfalligt.

Marknadskommittén

Uppdrag Ska starka SSPKs varumarke och marknadsféra SSPK-raserna och ansvarar fér montrar,
profilartiklar, sponsring m.m.

Marknadskommitténs verksamhetsberdttelse

25 maj holl kommittén tillsammans med representanter for rasklubbarna en Tankesmedja. Motet var
fysiskt och hélls i Vasteras, dar vi fatt lana moteslokal av Audi/Méller Bil. Man diskuterade
medlemskap i vara klubbar, sponsring/samarbeten och deltagande pa massor och hur vi kan jobba
med dessa fragor. Dagen blev ocksa en bra borjan pa ett natverkande for framtiden

Man har inventerat SSPKs forrad, slangt inkurant och upprattat ny inventarielista
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Kommittén var behjalplig att hitta sponsorer for Schnauzerringens Ronden, Dvargschnauzerringens
Cupen, Pinschersektionens Malarpinschern och evenemang arrangerat av Affenpinscherklubben

Man deltog med monter pa Segersjddagarna utanfér Orebro, 23-25 augusti 2024. Affenpinscher,
schnauzer peppar/salt, schnauzer svart och pinscher visades upp.

Man deltog pa My dog 3-6 januari 2025 i en monter dar SSPK:s raser presenterades. Deltagandet blev
en succé tack vare fina hundar och engagerade funktionarer. Vi byggde montern med fokus pa vara
fina hundar, vi hade representanter av dvargschnauzer, affenpinscher och schnauzer samt deras
dgare pa plats alla fyra dagarna. Vi lamnade information om alla vara raser till tusentals besdkare.
Vara upptryckta broschyrer gick &t som ”"smor i solsken”.

Framforallt fick manga upp 6gonen for vara trevliga raser. Samtliga deltagare var eniga om att detta
ar absolut basta satt att na ut till nya och gamla hundalskare. Harligt nar vi tillsammans visar styrka
och gladje for SSPK:s underbara raser!

Stort tack till alla som hjalpt till i SSPKs montrar pa Segersjédagarna och My Dog!

Medlemskommittén

Uppdrag Ansvarar for medlemsvard som inte handlar om avel eller uppfédning, exempelvis genom
prova-pa aktiviteter och webbinarier.

Kommittén tog initiativ till och planerade flera webbinarier under hosten 2024.

Ett arbete har paborjats for att samordna aktiviteter for samtliga rasklubbar inom SSPK. Hittills har
detta inneburit en 6vergripande beskrivning av rasklubbarnas olika aktiviteter. Nasta steg ar ett mote
med aktivitetsansvariga inom respektive rasklubb.

En kartlaggning av rasklubbarnas s k ungdomsmedlemmar (16-25 ar) har genomforts. Avsikten var att
eventuellt ordna sarskilda aktiviteter for ungdomar. Kartlaggningen visade pa relativt fa antal
ungdomsmedlemmar som &r spridda over hela landet. | nulaget ar antalet ungdomsmedlemmar
tyvarr inte tillrackligt for att anordna sarskilda aktiviteter.

Inom Medlemskommittén har det funnits en sarskild arbetsgrupp for Arla Albins gava.
Arbetsgruppen, som har bestatt av Christina Ling Larsson (sammankallande), Maj Flodin och Birgitta
Bjelkberg, har i slutet av aret lamnat over ett forslag till styrelsen angaende framtida hantering av
gavan.

Mentalkommittén

Uppdrag Arbetar for att 6ka intresset och kunskapen hos rasklubbarna for mentalbeskrivningar och
mentalitetsarbete.

Arrangerar MT, stottar rasklubbarna i deras mentalarbete, anordnar webbinarier mm.

Mentalkommitténs verksamhetsberdttelse
Mentalkommittén genomforde den 25/9 tillsammans med avelskommittén en digital traff med totalt
20 representanter for alla fem rasklubbarna narvarande.

Vid tréffen redovisades mentalkommitténs uppdrag. En sammanstallning av andelen
mentalbeskrivna hundar per ras redovisades och konstaterades att andelen mentalbeskrivna hundar
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varierar mellan rasklubbarna fran 9 till 25 procent och att det har skett en férskjutning fran MH till
BPH. Det ar 6nskvart att andelen mentalbeskrivningar 6kar.

Mentalkommittén ansvarar ocksa for att exteriérbeskrivningar arkiveras for att kunna utnyttjas av
rasklubbarna vid t ex uppdatering av RAS. Mentalkommittén har medverkat till att arrangera
exteriorbeskrivning for korning.

| samarbete med Falkenbergs Brukshundklubb anordnades MT vid tva tillfallen.

Rasklubbskommittén

Uppdrag Har till uppgift att starka rasklubbarnas och specialklubbens samarbete/ samverkan och
verka for en god atmosfar mellan rasklubbar och specialklubb. Uppdraget omfattar handboken,
remisser, rasklubbskontor, GDPR m.m.

Rasklubbskommitténs verksamhetsberdttelse

Kommittén har under aret haft digitala moten med samtliga rasklubbar inom SSPK for att framja
relationer mellan rasklubbarna och SSPK. Man stravar efter att ha kontinuerlig kontakt for att
utveckla samarbetet

Sammanstallt en grund for fortsatt arbete med vardegrunden som skickades till rasklubbarna under
senhdsten.

Uppféodarkommittén

Uppdrag Skapar forum for att verka fér en god atmosfar bland vara uppfédare. Anordna digitala
uppfédarforum 1-2 ganger per ar for att tillsammans diskutera uppfodarfragor, fysiska
uppfodarcirklar dar det ar mojligt, hedersuppfodaresenior, mentorskap mm.

Verksamhetsberdttelse fran Uppfédarkommittén 2024.

Uppfédarkommittén bildades i sin nuvarande skepnad pa arsmotet i SSPK i mars 2024. Ursprungligen
var detta Heders Uppfddare Senior gruppen, men nu utvidgades den till att dven omfatta alla
Uppfodare i SSPK. Gruppen bestar av Maria Landergard (sammankallande), Catharina Alwall
Svennefeldt och Annette Persson. Under aret har vi haft 4 moten i gruppen.

Vi har vi fokuserat vart arbete forsta aret pa att sammankalla till mindre lokala ”"Uppfodartraffar”.
Detta har skett 4 ganger under aret, (2 ganger i Stockholmstrakten i augusti och januari och 2 ganger
i Skane i augusti och december). Aven Annette har kallat till 2 méten i Smaland men de stélldes in
pga for fa anmalningar. Uppfodartraffarna ar informella traffar utan dagordning och de amnen som
diskuteras kommer spontant upp fran deltagarna. Tanken &r dven att bara ha trevligt tillsammans
och frdmja en god sammanhallning samt att ge varandra tips och rad éver rasgranserna. Amnen som
varit onskemal att prata om under hésten har varit vardet av: DNA tester, BPH/MH beskrivningar och
Progesteronprover. Men dven koénsdrift, tandhalsa och hjartan har varit féremal for diskussion.

Uppfodartraffarna har uppskattats mycket av deltagarna!
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Utstallningskommittén

Uppdrag Ansvarar for att planera och genomfora specialklubbens utstéllningar, vilket omfattar
utstallningsadministration, bokning av ringsekreterare, sponsring m.m.

Utstdllningskommitténs verksamhetsberdttelse

Under 2024 har vi genomfort sju utstallningar enligt verksamhetsplanen och ar en mindre jamfort

med féregdende ar. Fem av dessa var i samarrangemang med lansklubbar och hélls pa samma plats.
Tva utstéllningar, i Sandviken och Moheda, dgde rum samma helg som lansklubbens evenemang men

pa néarliggande platser. Mohedautstallningen holls dessutom inomhus.

Under aret har vi introducerat nya finalrosetter och forsaljningsrosetter. Vi aterinforde ocksa att

Svensk Klubbvinnare, Junior Champion och Veteran Champion uppmarksammades direkt i ringarna.

Dessa utmarkelser registrerades efter varje utstallning. Forsaljningen av rosetter 6kade markant
under 2024 jamfort med foregaende ar. Alla vara utstédllningar under har varit digitala. Delar av
gruppen har deltagit vid alla utstillningar, férutom den i Overkalix. P& nagra av utstéllningarna har
klubben haft hjalp av Johan Holmqvist som byggt och varit stod vid sekretariatet.

Arets sista utstallning holls i Moheda, dar vi var inomhus. Vi arrangerade ett eget café, lotterier och
en uppskattad tipspromenad med fragesport. Detta blev mycket val mottaget av deltagarna.

Utmarkelser

e Arets Hund
Vinnarna presenteras separat

Under 2024 har dessa antal inkommit for tavlan i enskilda grenar.

For jamforelse redovisas antal inkomna deltagare 2023

tavlingsgren 2023 2024
utstallning 65 69
veteran 8 13
allround 20 26
nosework 19 25
rallylydnad 12 7
agility 11 6
freestyle 3 6
lydnad 3 3
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e Korade hundar:

e Dvargpinscher:
SE31178/2021 Anjediamond's lan
Agare Malin Hansson-Ljung
SE31177/2021 Anjediamond's Murtagh Fitzgibbon
Agare Eva Saetre
SE21136/2022 Andeless Marabou
Agare: Susanne Landhage Weddig
SE22977/2022 Exigor's Winyasa Yoga
Agare: Gunilla Johansson
SE10463/2022 Anjediamond's Eclipse Of The Heart
Agare: Jessica Linhem Olsson

e Dviargschnauzer, Peppar & Salt
SE11336/2021 Argenta's Mini
Agare: Sofia Stridh
SE12001/2022 La Leia's Viable Valle
Agare: Maria Engblom Zetterstrém

e Pinscher
SE20136/2021 Touch The Stars Crazie
Agare: Maria Bandenius

e Schnauzer, Svart

SE16185/2021 Lejacks Quando's
Agare: Anna-Karin Jaxvall

e Fortjansttecken andra graden, arbetat inom organisationen i minst fem ar
presenteras separat

e Uppfodarmedalj
presenteras separat
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Maluppfyllelse

Svenska Schnauzer-Pinscherklubbens verksamhetsar 2024 enligt verksamhetsplanen,

faststalld vid fullmaktige 2024-03-24

Uppfyll Delvis Inte

t uppfyllt uppfyllt
Mal Resultat | Maluppfyllelse Avvikelseanalys
Fullmaktige Fullmaktige holls 24 mars 2024

Utstallningar i Boras, Marsta,
Svenstavik, Overkalix,
Sandviken, Tomelilla, Varnamo

29 juni Boras

21 juli Marsta

4 augusti Svenstavik

11 augusti Overkalix

7 september Sandviken
14 september Tomelilla
3 november Moheda

Varnamo bytte
plats till Moheda

Arets Hund

tavlan for bade utstéllning och
arbetande hundar 2024.01.01-
2024.12.31

Digital fika med rasklubbarna
om vardegrundsarbete

holls mars 2024

Tre webbinarier, "Genetisk
variation", "Fran valp till
stjarna" och "Tandhalsa"

februari: Elisabeth Rhodin -
"Genetisk variation"; oktober:
Anne-Chaterine "Ancan” Edoff -
"Varfor gor hunden si eller s3”;
november: Maria Brandel -
"Fran valp till stjarna”,
november: Isabelle Roberts -
"Tandhalsa"

MT i samarbete med
Falkenbergs brukshundklubb

genomférdes april

Webbinarium om kastration,
arrangeras av Mentalgruppen

Mentala fragor ska inga i
granskning av RAS dokument
fran rasklubbarna

granskning har inte
skett i alla nya RAS
annu

Mentalgruppen fortsatta
arbeta for att 6ka intresse for
mentalitetsfragor och
mentalbeskrivningar
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Avelsgruppen genomfora 2-3
webbinarier om avel och
mentalitet

Avelsgruppen arbeta med RAS

Samarbete och digitala moten
mellan Mentalgruppen och
Avelsgruppen, i samband med
RAS-arbetet

Slutord

Styrelsen tackar for verksamhetsaret 2024 och riktar ett STORT tack till alla som varit med

och arbetat inom organisationen under aret.

Vi ar tacksamma for allt engagemang, all entusiasm och kunskap ni visat!

Signeringen géller verksamhetsberattelsen

Annelie Finneback Susan Wikstrém
ordférande sekreterare

Maria Landergard Monica Andersson
ledamot ledamot
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Carina Andersson Rapp
ledamot

Christina Ling Larsson
ledamot

Jan Hockart
ledamot

Eva Andersson
ledamot
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Resultat- och balansrakningar

RESULTATRAKNING 2024

Utfall 2024 Budget 2024 Utfall 2023  Not

Intdkter

Medlemsintakter 203 401 195 000 196 900
Intakter utstaliningar, inkl rosetter 289 966 320 000 325 225
Intéakter MH/Korning 3420 2000 5000
Ovriga intékter 0 0 910
Ranteintakter 23784 0 10 525
Totala intdkter 520 571 517 000 538 560
Kostnader

Utstallningskostnader -308 687 -340 000 -341 311
Omstéliningskostn utstallning (digit kritiker) 0] -25000 -41418 1
Kostnader fér MH, Korning -6 602 -2 000 -1 760
Styrelse, funktiondrer och administration -42 773 -45 000 -67 850
PR/info -10 191 -4 200 4020 2
Konferens/kurser -8 470 -10 000 -6 967
Fullmaktige SSPK -21 804 -25 000 -24 709
Arets Hund -20 947 -20 000 0 3
Medlemsaktiviteter (webinarier) -15749 -20 000 -4 245
Kostnader ISPU -18 091 -7 000 6380 4
Totala kostnader -453 314 -498 200 -498 660

Avsittningar

Avsattning till domarkonferens -65 000 0 -35000
Arets resultat 2 257 18 800 4900
Noter:

1. Inga nya kostnader fér &vergang till digit.kritiker har tillkommit under 2024.
2. Segersjtdagarna tillkommit 2024.

3. Rosetter och blommor, 2024 &r forsta aret detta redovisas separat.

4. Konferens i ltalien 2024 (ej budgeterad) samt medlemsavgift.
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BALANSRAKNING 2024-12-31

2024-12-31 2023-12-31
Tillgangar
Lager (rosetter och fortjansttecken) 52 086 45 301
Ovriga kortfristiga fordringar 3562 8784
Upplupna intakter och férutbetalda kostnad: 16 400 24 200
Likvida medel 1342 537 1282342
Summa tillgangar 1414 585 1360 627
Eget kapital, avsattningar och skulder
Balanserad vinst/forlust 1066 102 1061 202
Arets resultat 2257 4900
Arla Albins gava 87 833 87 833
Avsattning domarkonf 200 000 135000
Avsattning avelskonf 15 000 15 000
Utlottade anmaélningsavgifter 4940 4180
Inteckningskort 0 12 250
Ovriga kortfristiga skulder 3294 11627
Upplupna kostnader 35159 28 635
Summa eget kapital, avs. och skulder 1414 585 1360 627

Noter
1. Bokférs ej langre, kréver mer arbete &n vad det ger nytta.
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Revisorernas berattelse

Signed Document "',

ia https://min.ebox.
via https://min.ebox.nu BankiD

Signering Revisionsberattelse SSPK 2024

Signed Jag har ldst och forstar innehdllet i PDF-filen (1) och samtycker och godkénner alit som
text: avtalas dari, som om jag skrivit under en fysisk utskrift av PDF-filen (1):
(1) Avser PDF-fil enligt féljande
Namn: Revisionsberattelse SSPK 2024.pdf
Storlek: 184583 byte
Hashvérde SHA256:
d9268e9c9b368dfa17f362bc24c2c868db0a55006035ebf8626a50b03250chbf8

The original file and all signatures are attached to this PDF.
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Signed By 2:

Ulrica Maria Morin
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PAIVI MAJAVA PERSSON
Signed with BankiD 2025-02-24 23:34 Ref: 01953a18-73cd-7d4c-a679-3513c0a2d846
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Revisionsberéattelse

Till Fullmaktige for SVENSKA SCHNAUZER-PINSCHERKLUBBEN SSPK
Org.nr 802017-0232

Vi har granskat balans- och resultatrakning samt styrelsens forvaltning av SVENSKA
SCHNAUZER-PINSCHERKLUBBENSs (SSPK) angelagenheter for ar 2024.

Det ar styrelsen som har ansvaret for rakenskapshandlingarna och férvaltningen.

Vart ansvar ar att uttala oss om arsbokslutet och férvaltningen pa grundval av var revision.

Revisionen har utforts i enlighet med god revisionssed i Sverige. Det innebar aft vi planerat
och genomfért revisionen for att med hog men inte absolut sakerhet forsakra oss om att
arsbokslutet inte innehaller vasentliga felaktigheter.

En revision innefattar att granska ett urval av underlagen for belopp och annan information i
rakenskapshandlingarna. | en revision ingar ocksa att préva redovisningsprinciperna och
styrelsens tillampning av dem samt att bedoma de betydelsefulla uppskattningar som
styrelsen gjort nar den upprattat arsbokslutet samt att utvardera den samlade

Informationen i arsbokslutet. Vi har granskat vasentliga beslut, atgarder och férhallanden i
klubben fér att kunna bedéma om nagon styrelseledamot har handlat i strid med klubbens
stadgar. Vi anser att var revision ger oss rimlig grund fér vara uttalanden nedan.

Arsbokslutet har upprattats i enlighet med bokféringslagen och ger en rattvisande

bild av klubbens resultat och stallning i enlighet med god redovisningssed i Sverige.
Mot forvaltningen och klubbens verksamhet i Gvrigt enligt forda protokoll finns enligt var
mening icke anledning till anmarkning.

Styrelsens ledaméter har enligt var bedémning inte handlat i strid med klubbens
stadgar.

Vi tilistyrker att fullmaktige faststaller resultat- och balansrakningen for klubben, disponerar
resultatet i enlighet med styrelsens forslag samt att styrelsens ledaméter beviljas
ansvarsfrihet for den tid som revisionen omfattar.

Stockholm den 24 februari 2025

Paivi Majava Persson Ulrica Morin

Revisor Revisor

Revisionsberattelse for SVENSKA SCHNAUZER-PINSCHERKLUBBEN, SSPK
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) Styrelsens rapport om uppdrag fran foregaende fullmaktigemote:

Inga uppdrag lamnades till styrelsen

Styrelsens forslag till

A. Verksamhetsplan for 2025

% Fullméktige 23 mars 2025
«» Utstéllningar 2025

2025-05-18 Eskilstuna
2025-06-28 Bords
2025-07-20 Pited
2025-08-03 Svenstavik
2025-09-07 Hégbo
2025-09-13 Tomelilla

2025-10-11 Sundsvall

% Arets Hund

® Webbinarier

* MT

« Arbeta med planering infor ISPU Dog show och konferens 2028
«» Utbildning exteriorbedémare

< Arbeta med RAS

# Ta fram statuter fér Arla Albins Fond

< Fysiska uppfodartraffar arrangerade av uppfodarkommittén

% Uppdatera handboken
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< Vardegrundsarbete

R

< Verksamhetsplan mentalkommittén fér 2025
Mentalkommittén planerar att fortsatta att:

® Arrangera mentaltester MT 2017 i samarbete med Falkenbergs Brukshundklubb samt séka
nya samarbetspartners
Arrangera mentalbeskrivningar BPH och MH i samarbete med lokala arrangérer
Genomfora exteridrbeskrivningar

Mentalkommittén planerar att fortsatta arrangera traffar med rasklubbarna for att 6ka intresset for
mentalitet. Man ska ocksa for ett ndrmare samarbete med avelskommittén och rasklubbarna.
Mentalkommittén vill vara en resurs for rasklubbarna i mentalitetsfragor, inte minst vid analyser i
samband med uppdatering av RAS.

< Verksamhetsplan Uppfédarkommittén for 2025

Syftet med verksamhetsplanen dr att konkretisera hur SSPK Uppfédarkommittés mal ska uppnds
under verksamhetsadret 2025.

Uppfodarkommittén verkar for att starka SSPKs samtliga raser och bidra till att framja rasernas halsa,
uthallighet och vilbefinnande. Det 6vergripande malet for kommittén ar att skapa en gemenskap
bland bade nya och aldre uppfédare, som starker varandra, som framjar ett kollektivt tankande och
organisatoriskt samarbete. Kommittén som samlar alla “Heders uppfédare — seniorer”, ska fungera
som mentorer for kommande, eller nyblivna uppfédare som behdver rad och stéttning i till exempel
avelsfragor, valpning och andra fragor som har med uppfddning att gora.

Overgripande mdl:
e Avelsrelaterade aktiviteter

| samarbete med rasklubbarna samt SSPKs avelskommitté genomfors digitala foreldsningar om halsa
och avel.

Stodja erfarna uppfédare som vill utbilda sig till exteridrbeskrivare.

e Uppfodar Aktiviteter

Arrangera lokala och regionala uppfédartraffar i syfte att utbyta erfarenheter, lira sig mer om avel
och uppfédning, samt diskutera aktuella @mnen inom hundvarlden.

e Tdvling och prov
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Verka for att fler uppfodare genomfér BPH eller MH beskrivningar.
® Kommunikation och information

Kontaktperson utses i varje rasklubb som skall fungera som forbindelseldank for att sprida information
mellan uppfédargruppen och rasklubbarna.

Uppfodarkommittén sammanstaller information till SSPK styrelse om kommitténs arbete.

Genom lokala uppfodartraffar fangas fragor upp som kan komma att kanaliseras vidare till
rasklubbarna samt SSPK Avels kommitté.

Vi skulle dven vilja tillsdtta en projektgrupp som ansvarar for upplagg och genomférande av ett
mentorsprogram i syfte att stimulera ett msesidigt larande och utveckling fér nyblivna uppfédare
och heders/seniora uppfédare.

SSPK Uppfodarkommitté 250120
Maria Landergard — sammankallande
Annette Persson

Catharina Alwall Svennefelt
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B. Styrelsens forslag till rambudget

Intdkter

Medlemsintakter

Intékter utstallningar, inkl rosetter
Intakter MH/korning

Ovriga intakter

Ranteintakter *

Totala intdkter

Kostnader

Utstallningskostnader

Kostnader for MH, korning

Styrelse och administration

SKK's KF och organisationskonferen:
Marknadsforing (PR/Info)
Konferenser/kurser avel och mental
Fullmaktige SSPK

Arets Hund

Medlemsaktiviteter

Kostnader ISPU

Totala kostnader
Avsattning tilldomarkonferens**

Arets resultat

Budget 2025
200 000
300 000

3000
0
0

503 000

-315 000
-6 000
-48 000
-20000
-10000
-10000
-28 000
-23000
-27 000
-10 000

-497 000

6 000

Utfall 2024
203401
289 966

3420
0
23784

520571

-308 687
-6 602
-42773
0
-10191
-8470
-21804
-20947
-15749
-18 091

-453 314

-65000

2257

Budget 2024
195 000
320 000

2000
0
0

517 000

-365 000
-2 000
-45 000
0

-4 200
-10 000
-25 000
-20 000
-20 000
-7 000

-498 200

18 800

*Ranteintakter budgeteras eftersom foreningens verksamhet ska klara sig utan dessa.

rantelaget ar sadant att vi far ranta pa vara medel blir det en extra tillskott utover budget.

**Aysattning till domarkonferens baseras pd det faktiska arsresultatet och budgeteras

darforinte.

C. Styrelsens forslag for avgifter for kommande verksamhetsar

Styrelsen foreslar att medlemskategorier och avgifter behalls oférandrade

Helbetalande medlem 100 kr

Familjemedlem O kr
Ungdomsmedlem O
Hedersmedlem 0O kr
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Utfall 2023

196 900
325225
5000
910
10525

538 560

-382729
-1760
-51145
-16 705
-4.020

-6 967
-24709
0

-4.245

-6 380

-498 660

-35000

4900
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¥ Motioner fran rasklubbar

1. Motion fran Schnauzerringen gillande énskan om "fullcertordning" i Sverige.

Bakgrund

| Sverige kan en och samma hund ta hur manga certifikat som helst innan 2 ars alder. Detta
leder ibland till att enstaka hundar premieras oftare an andra, och minskar den bredd som
skulle kunna uppnas om fler individer skulle kunna tilldelas certifikat under ett utstallningsar.
Manga utstallare slutar stalla ut sina hundar, da de upplever att den egna hunden "inte har
en chans" nar samma individ/-er tar cert efter cert pa utstallningar. Att inféra en
fullcertbegransning, liknande den i 6vriga nordiska lander, skulle daremot sporra fler att
stalla ut sina hundar.

Motion fran Schnauzerringen

FOr att sporra fler att stalla ut sina hundar och darigenom framja aveln av rashundar i
Sverige, foreslar styrelsen i Schnauzerringen

att SSPK arbetar for att fa SKK att infora en "fullcertbegransning” om maximalt 2 (alternativt
3) certifikat for hundar under 24 manader, liknande den i 6vriga nordiska lander.

Styrelsen for SSPK foreslar fullmaktige att avsla motionen
Motivering:

| vart grannland Norge antogs fullcertsordningen pa NKKs RS (motsvarighet) 2014 och
borjade gélla 1 januari 2015 da stora raser drev fragan. Sedan 2019 kan klubbarna begéra
dispens vilket var systerklubb NSBK gjort (de rostade emot forslaget 2014). Det finns raser
dar det ar ca 30-35 hundar som tadvlar om ett cert och en ras fyller ensamt en ring. SSPKs
raser har inte samma problematik. | perspektivet att lansklubbarna anordnar arligen ca 35-
40 utstallningar per ar och SSPK ca 7 (dvargpinscher och pinscher anordnar utéver det en
varsin officiell utstallning som ar certberattigad) finns det manga utstallningar samt att det
inte finns en Ovre grans for hunden att tdavla om cert finner inte styrelsen att det finns
tillrackligt underlag att driva fragan om fullcertordningen.
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2. Motion gillande identifiering av ritt prisvinnande hund pa hundutstillningar i
Sverige.

Bakgrund

Medlemmar i Schnauzerringen har varit pa utstéllningar i flera europiska lander dar man
kontrollerat hundarnas identitet saval slumpvis som samtliga hundar med skanner och
jamfort med hundens chip-nummer.

P4 utstallningen i ar i Eckerd, Aland Dog Show (ca 500 hundar forsta dagen) sa var det
slumpvis kontroll av hundars chipnummer vid entrén. Dar visade det sig att ca 20 hundar
hade fel identitet under dag 1 (dag 2 vet vi dessvarre ingenting om.) Ytterligare ett exempel
ar Spanien, dar hundar kontrolleras slumpvis nar hunden gar in i ringen pa flertalet utvalda
utstallningar.

Motion fran Schnauzerringen

For att minimera risken for fusk/misstag och att stalla ut "fel” hund sa foreslar styrelsen i
Schnauzerringen

att SSPK pa de egna utstallningarna kontrollerar chip pa de hundar som far Cert, Reserv-cert,
BIR, BIM, och de fyra basta hundarna i konkurrensbedémningen. Dessa kontrolleras i ringen
efter att bedémningen gjorts.

att SSPK arbetar for att SKK infor samma sak pa samtliga SKK-utstallningar.

Styrelsen for SSPK foreslar fullmaktige att avsla motionen
Motivering:

Svenska Kennelklubbens utstallnings- och championatsregler tillater redan idag ID-
kontroller. SSPKs utstallningskommitté kommer skriva i pm infér SSPKs utstallningar att
slumpvisa ID-kontroller kommer ske.

Den kontroll som foéreslas i motionen ar inte praktiskt genomforbar da det kraver att
utstallare har med sig dokumentation in i ringen, kontrollerna blir for tids- och
resurskravande med forsenade bedomningar mm. Pa en lansklubbsutstélining ar det flera
hundra hundar anmilda och i en ring kan det dessutom vara flera raser i en ring. Aven pa
mindre utstallningar som fér SSPK blir det opraktiskt bade for utstallare och arrangérer men
sjalvklart ar vi positiva till slumpvisa ID-kontroller som manga lansklubbar gor idag (dessa
sker utanfor ringen i lugn och ro).
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P'Valberedningens forslag

Valberedningens forslag till styrelse SSPK 2025

Ordforande

Annelie Finneback

Kassor adjungerad Monika Johansson

samt
webbansvarig

Ledamot

Ledamot

Ledamot

Ledamot

Ledamot

Ledamot

Ledamot

Ledamot

Suppleant

Suppleant

Suppleant

Suppleant

Jan Hockart

Maria Landergard

Christina Ling-Larsson

Carina Andersson Rapp

Susan Wikstrom

Eva Andersson

Monica Andersson

Anna Clevensjo

Pia Widerberg

Birgitta Bjelkberg

Ida Lundsten

Eva Carlsson
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Omval 1ar

1 ar kvar

1 ar kvar

1 ar kvar

1 ar kvar

omval 2 ar

omval 2 ar

omval 2 ar

nyval 2 ar

omval 1 ar

omval 1 ar

nyval 1 ar

nyval 1 ar
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Revisorer SSPK 2025

Revisor Ulrica Morin omval 1 ar
Revisor Vakant omval 1 ar
Revisor suppl. UIf Nilsson omval 1 ar
Revisor suppl. Stefan Svennefelt omval 1 ar

Valberedning SSPK 2025

Ledamot Vakant 1 ar (sammankallande)
Ledamot Vakant 2ar
Ledamot Katja Koho 1 ar kvar

Valberedningen 25 februari 2025

Yvonne Elofsson, Susanne Nilsson och Katja Koho
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Stadgar for Svenska Schnauzer
Pinscherklubben

Antagna av SKKs centralstyrelse 2024-11-13, att galla fran 2025-01-01

Inledning

Svenska Kennelklubben — hundagarnas riksorganisation, SKK, ar en
ideell forening vars medlemmar utgors av lansklubbar,
specialklubbar, verksamhetsklubbar, ungdomsorganisation och
avtalsanslutna klubbar, i fortsattningen benamnda direkta
medlemsorganisationer. SKKs medlemsorganisationer utgors aven av
till de direkta medlemsorganisationerna anslutna rasklubbar och
geografiskt avgransade klubbar, i fortsattningen benamnda indirekta
medlemsorganisationer. Begreppet medlemsorganisationer avser
saval direkta som indirekta medlemsorganisationer.

SKK ar medlem i Fédération Cynologique Internationale (FCl), som ar
en internationell sammanslutning av kennelklubbar.

Mellan SKKs medlemsorganisationer delegeras ansvar for olika delar
av den verksamhet som SKK ansvarar for. Alla till SKK anslutna
klubbar ska i sin verksamhet folja gallande lagstiftning och de regler,
riktlinjer och beslut som SKK eller behorig myndighet meddelar.

Specialklubben Svenska Schnauzer Pinscherklubben ingar som direkt
medlemsorganisation i SKK och ska som sadan arbeta for SKKs och
medlemsorganisationernas gemensamma mal med de i
specialklubben ingdende rasklubbar for affenpinscher, dvargpinscher,
dvargschnauzer, pinscher och schnauzer.
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Specialklubbens stadgar faststalls av SKKs Centralstyrelse och ska
folja de typstadgar som galler inom SKK-organisationen.

§ 1 Mal

Det gemensamma malet for SKK och dess medlemsorganisationer ska
vara att kontinuerligt skapa goda forutsattningar for hunden,
hundagaren och hundagandet genom att:

Vacka intresse for och framja avel av mentalt och fysiskt sunda,
bruksmassigt, jaktligt och exteriort fullgoda rashundar.

Bevara och utveckla rasernas specifika egenskaper och verka
for utveckling av dressyr och praktiskt bruk av dessa raser.

Informera och sprida kunskap om rasernas beteende, dess
fostran, utbildning och vard.

Bevaka och arbeta med fragor som har ett rasspecifikt intresse
for hundagaren och hundagandet.

Skapa och bevara goda relationer mellan omvarlden och
hundagaren och hundagandet.

Framja och utveckla goda former av hundsport och
avelsutvarderande verksamhet.

§ 2 Verksamhet
FOr att arbeta mot det uppsatta malet ska klubben:

1. Informera och sprida kunskap om SKKs och specialklubbens mal,
organisation och arbetsformer.
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2. Samordna och stodja verksamheten i de klubbar som ar
anslutna till specialklubben.

3. Informera om de hundraser som klubben ansvarar for och
rasernas anvandningsomraden.

4. Lamna information och rad i avelsfragor i enlighet med av SKK
upprattade riktlinjer.

5. Aktivt folja den kynologiska utvecklingen for klubbens raser
inom och utom landet och verka for att bevara och utveckla valj
alternativ specifika egenskaper.

6. Utbilda funktionarer, hundagare och hundar sa att hundarnas
rasspecifika egenskaper kan komma till anvandning.

7. Anordna utstallningar, prov, tavlingar och beskrivningar i
enlighet med SKKs regler.

8. Stodja och medverka i SKKs forskningsarbete.

9. Delta i samrad inom och utom SKK-organisationen.

§ 3 Organisation

Specialklubben ingar som direkt medlemsorganisation i SKK.

Specialklubben kan till sig ansluta rasklubbar som ar indirekta

medlemsorganisationer i SKK.

Specialklubben ska i sin verksamhet f6lja de anvisningar som SKK

lamnar.

Specialklubbens stadgar ska faststallas av SKK som dven har ratt att

tolka och meddela dispens fran stadgarna.
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Specialklubbens hogsta beslutande organ ar fullmaktigemotet.
Specialklubbens angelagenheter forvaltas mellan fullmaktigemoten
av den styrelse som fullmaktigemotet valjer.

§ 4 Rasklubbar

Moment 1 - anslutning av klubbar

Specialklubben kan bilda eller till sig ansluta:

rasklubbar for forvaltning av en eller flera hundraser for vilka
specialklubben erhallit delegerat ansvar fran SKK. Ansvaret for en
hundras kan inte delegeras till fler an en rasklubb.

Till specialklubben anslutna klubbars verksamhet regleras av sarskilda
stadgar for respektive klubb som ska faststallas av specialklubben.

Moment 2 — anslutna klubbars uttrade

Specialklubbens styrelse kan besluta att ansluten klubb ska uttrada
fran specialklubbens organisation, och darmed SKK, om klubben:

saknar styrelse eller revisorer,
inte utdvar den stadgeenliga verksamheten,

inte foljer de beslut och regler som utfardats av SKK eller
specialklubben.

Om rasklubben uttrader ur specialklubben ska klubbens tillgangar
och arkiv anvandas pa det satt som rasklubbens stadgar foreskriver.

Beslut om att en rasklubb ska uttrada ur specialklubben ska anmalas
till nasta ordinarie fullmaktigemote.
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Styrelsens beslut att ansluten klubb ska uttrada ur specialklubben kan
bli foremal for omprovning av specialklubbens fullmaktige samt SKKs
Centralstyrelse.

§ 5 Medlemskap

Enskild person som ar medlem i till specialklubben ansluten rasklubb
ska enligt dessa stadgar aven anses vara medlem i specialklubben
vilket innebar att specialklubben ska fa del av rasklubbens
medlemslistor.

Moment 1 - medlemmens rattigheter

Varje medlem har, om inget annat framgar av dessa stadgar, lika ratt
att:

Viljas till fortroendeuppdrag i specialklubben fran och med det
ar under vilket medlemmen fyller 16 ar.

Erhalla aktuell medlemsinformation fran specialklubben.
Delta i den verksamhet som specialklubben arrangerar.

Moment 2 - medlemmens skyldigheter

Varje medlem ar skyldig att:
Erlagga medlemsavgift.
Folja specialklubbens och rasklubbens stadgar.

Folja gallande och for medlemskapet relevant lagstiftning och
de regler, riktlinjer och beslut som SKK eller behorig myndighet
meddelar.
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| enlighet med beprévad erfarenhet varda de hundar och andra
djur som medlemmen har tillsyn over, sa att nagon befogad
anmarkning inte kan goras av kennelkonsulent eller annat behorigt
kontrollorgan.

Moment 3 — medlemskapets ingaende

Enskild person som blir medlem i en av specialklubbens rasklubbar
blir aven medlem i specialklubben.

Medlemskap for enskild person kan inom sex manader annulleras av
SKKs Centralstyrelse for den som fore eller efter medlemskapets
ingdende agerat pa ett sddant satt som ar oforenligt med de
skyldigheter som listas i moment 2 eller SKKs och
medlemsorganisationernas gemensamma mal.

Moment 4 — medlemskategorier

Ordinarie medlem ar medlem som betalar den medlemsavgift som
fullmaktigemotet beslutat om.

Ungdomsmedlem ar medlem som ansluter sig genom Sveriges
Hundungdom. Ungdomsmedlem har samma rattigheter och
skyldigheter som ordinarie medlem.

Hedersmedlem ar medlem som pa ett fortjanstfullt satt framjat
klubbens syften. Hedersmedlem utses av fullmaktigemotet efter
forslag fran styrelsen och har samma rattigheter och skyldigheter
som ordinarie medlem men betalar ingen medlemsavgift.

Familjemedlem ar medlem i samma hushall som en ordinarie medlem
och betalar den avgift for familjemedlemskap som fullmaktigemotet
beslutat om. Familjemedlem har samma rattigheter och skyldigheter
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som ordinarie medlem men erhaller inte specialklubbens
publikationer.

Utlandsmedlem ar medlem som dr permanent bosatt utanfor Sverige.
Utlandsmedlem har samma rattigheter och skyldigheter som
ordinarie medlem.

Fullmaktigemotet har ratt att besluta om ytterligare
medlemskategorier.

Moment 5 - medlemskapets upphorande

Medlemskapet upphér om:
medlemmen begar uttrade,

medlemmen inte betalar sin medlemsavgift inom féreskriven
tid,

medlemmen blir utesluten ur nagon av SKKs
medlemsorganisationer enligt beslut av SKKs Disciplinnamnd,

SKKs Centralstyrelse beslutar om annullering av medlemskap
enligt moment 3.

§ 6 Medlemsavgift

Moment 1 - Rasklubbars medlemsavgift

Specialklubben uppbar medlemsavgift per medlem fran sina
rasklubbar. Den del av rasklubbarnas medlemsavgift som ska tillfalla
specialklubben beslutas for respektive medlemskategori av ordinarie
fullmaktigemote och borjar galla den forsta dagen av det kalenderar
som foljer narmast efter beslutet.
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Forslag om att hoja avgiften ska delges rasklubbarna senast den 31
december aret fore ordinarie fullmaktigemote.

§ 7 Verksamhetsar och mandatperiod
Specialklubbens verksamhets- och rakenskapsar ska vara kalenderar.
Med mandatperiod avses i dessa stadgar:

For delegater till Kennelfullmaktige: fran det Kennelfullmaktige
till vilket delegaten valts, till nasta ordinarie Kennelfullmaktige.

FOr andra personer som valjs enligt stadgarna: fran det
fullmaktigemote, vid vilket valet skett, till och med det
fullmaktigemote som mandatperioden avser.

§ 8 Fullmaktigemote
Moment 1 - ordinarie fullmaktigemote

Ordinarie fullmaktigemote ska hallas varje ar under mars manad.
Styrelsen beslutar om tid och plats for moétet eller om
fullmaktigemotet ska genomforas digitalt.

Vid avsaknad av styrelse eller om styrelsen underlater att besluta om
tid och plats for fullmaktigemotet aligger det klubbens revisorer att
besluta om tid och plats for motet eller om moétet ska genomforas
digitalt.

Moment 2 - extra fullmaktigemote

Extra fullmaktigemote ska hallas pa kallelse av styrelsen, eller efter
begaran av: -

Klubbens revisorer
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eller
En tredjedel av fullmaktigedelegaterna

Begdran om extra fullmaktigemote ska skickas till styrelsen via post
eller e-post och innehalla uppgift om det eller de drenden som det
extra fullmaktigemotet ska behandla.

Styrelsen ar skyldig att utfarda kallelse till extra fullmaktigemote
senast 21 dagar efter mottagen begaran, det extra fullmaktigemotet
ska hallas senast tva manader efter mottagen begaran. Styrelsen
beslutar om tid och plats for det extra fullmaktigemotet eller om
motet ska genomforas digitalt.

Vid avsaknad av styrelse eller om styrelsen underlater att kalla till
extra fullmaktigemote inom 21 dagar aligger det klubbens revisorer
att verkstalla kallelsen.

Vid extra fullmaktigemote far endast darenden som angetts i kallelsen
tas upp till beslut.

Moment 3 - digitalt fullmaktigemote

Fullmaktigemote far genomforas som digitalt fullmaktigemote. Det
digitala fullmaktigemotet far inte avvika fran stadgarnas krav och ska
genomforas i enlighet med anvisningar fran SKK.

Fullmaktigemotet far inte genomforas som digitalt fullmaktigemote
efter protest fran:

klubbens revisorer
eller

en tredjedel av fullmaktigedelegaterna.
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Protest ska ha inkommit senast 7 dagar innan datumet for det
digitala fullmaktigemotet.

Moment 4 - fullmaktigedelegater

Roster vid specialklubbens fullmaktigemote fordelas enligt foljande:

Rasklubb erhaller en rost om klubbens medlemsantal understiger 50
medlemmar per 31 december aret fore fullmaktigemotet.

Rasklubb erhaller tva roster om klubbens medlemsantal ar 100 men
inte 200.

Rasklubb erhaller darutéver en rost for varje paborjat 100-tal
medlemmar 6ver 200 medlemmar.

Delegater utses av rasklubbar enligt foljande:
Varje delegat far inneha hogst 1 rost.

Rasklubb ska senast den 31 januari anmala delegater och suppleanter
for dessa till specialklubben.

Valbar till fullmaktigedelegat ar medlem fran och med det ar under
vilket hen fyller 16 ar.

Delegat eller suppleant far bara representera en rasklubb och maste
ha ett gallande medlemskap i den klubb som utsett delegaten.

Den som ar suppleant eller ledamot i specialklubbsstyrelsen, eller
den som ar specialklubbens revisor eller revisorssuppleant ar inte
valbar till delegat.

Om en suppleant ersatter en ordinarie delegat under
mandatperioden ska det anmalas till specialklubbsstyrelsen.
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Moment 5 - kallelse och méteshandlingar

Kallelse till ordinarie eller extra fullmaktigemote ska utfardas av
styrelsen och delges rasklubbar samt fullmaktigedelegaterna senast
21 dagar fore motet via e-post eller pa annat likvardigt satt. Kallelsen
ska innehalla tid och plats for motet.

Vid avsaknad av styrelse eller om styrelsen underlater att kalla till
ordinarie fullmaktigemote inom 21 dagar aligger det klubbens
revisorer att verkstalla kallelsen.

Till kallelsen ska styrelsen bifoga verksamhetsberattelse, balans- och
resultatrakning, revisorernas berattelse, valberedningens preliminara
forslag till styrelse, valberedningens forslag till 6vriga val samt
handlingar i de arenden som ska behandlas av fullmaktigemotet. Om
kallelsen avser extra fullmaktigemote ska styrelsen enbart bifoga
handlingar i de arenden som ska behandlas vid motet.

Senast sju dagar fore fullmaktigemotet ska styrelsen tillsanda
rasklubbarna och fullmaktigedelegaterna valberedningens slutliga
forslag till styrelse samt en lista 6ver dvriga nominerade kandidater.

Moment 6 — dagordning

Vid ordinarie fullmaktigemote ska minst féljande arenden
forekomma:

1. Fullmaktigemotet 6ppnas av styrelsens ordférande, vice
ordférande eller ndgon annan person som styrelsen utsett.

2. Godkannande av rostlangden.
3. Val av ordférande for fullmaktigemotet.

4. Styrelsens anmadlan om protokollférare vid motet.
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5. Val av tva justerare och rostraknare som tillsammans med
motets ordforande ska justera protokollet.

6. Beslut om narvaro- och yttranderatt forutom for de personer
som avses i moment 8.

7. Fraga om delegaterna blivit stadgeenligt kallade.
8. Faststallande av dagordningen.
9. Redovisning av foregaende verksamhetsar:

a. styrelsens verksamhetsberattelse med redogorelse for
arbetet med avelsfragor,

b. balans- och resultatrakning,
C. revisorernas berattelse.

10. Faststallande av balans- och resultatrakning samt beslut om
disposition av det ekonomiska resultatet.

11. Styrelsens rapport om uppdrag fran foregaende
fullmaktigemote.

12. Beslut om ansvarsfrihet for styrelsen.
13. Beslut om styrelsens forslag till:
a. verksamhetsplan,
b. ersattning och eventuella arvoden till fértroendevalda,

c. medlemskategorier och medlemsavgifter for
kommande verksamhetsar,
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d. andra darenden samt motioner enligt § 8 moment 10,
vilka styrelsen har bedémt kan ge konsekvenser for
verksamhet eller ekonomi,

e. rambudget.
14. Beslut om antalet ledamadter och suppleanter i styrelsen.

15. Val av ordforande, ledamoter och suppleanter i styrelsen enligt
§ 10 samt beslut om suppleanternas tjanstgoringsordning. Valbara
ar de kandidater som nominerats i enlighet med § 9.

16. Val av revisorer enligt § 11.

17. Val av valberedning enligt § 12.

18. Beslut om omedelbar justering av punkterna 14 — 17.
19. Beslut om:

a. arenden som styrelsen hanskjutit till fullmaktigemotet
(propositioner),

b. motioner enligt moment 10.

Arenden som inte handlagts enligt moment 10 kan tas upp
till diskussion men inte till beslut.

20. Fullmaktigemotet avslutas av styrelsens ordforande eller, om
denne inte ar narvarande, av fullmaktigemotets ordforande.

Moment 7 - beslut och rostning

Rostratt, yttranderatt och ratt att reservera sig mot beslut vid
fullmaktigemotet tillkommer de delegater som utsetts av rasklubbar i
enlighet med moment 4.
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Rostning ska som regel ske dppet. Rostning vid val ska ske med slutna
sedlar om nagon delegat begar det. | annat arende an val kan
rostning ske med slutna sedlar om nagon sa yrkar och om moétet sa
beslutar.

Rostning med fullmakt far inte férekomma.

Som motets beslut galler den mening som far flest roster utom i fraga
dar annat stadgas.

Vid lika rostetal i arenden dar rostning sker 6ppet galler den mening
som stods av motets ordforande under forutsattning att denne ar
medlem. | annat fall avgors arendet genom lottning.

Eventuell reservation mot fullmaktigemotets beslut ska inges
skriftligt till motesordforande och anmalas innan motet forklaras
avslutat.

Moment 8 — narvaroratt

Vid fullmaktigemote har varje medlem narvaroratt och, om motet sa
beslutar, yttranderatt. Utover medlemmar har féljande personer ratt
att narvara och yttra sig samt att i protokollet fa antecknat en mot
beslut avvikande mening:

Ledamot eller suppleant i SKKs Centralstyrelse eller annan av
Centralstyrelsen utsedd person.

Av fullmaktigemotet vald ordférande for motet.
Av fullmaktigemotet valda revisorer.
Av fullmaktigemotet vald valberedning.

Ar ndgon av ovanniamnda personer vald delegat géller fér den samma
som for annan delegat.
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Moment 9 — kostnader

1. Rasklubbar ansvarar for samtliga kostnader for den eller de
delegater som klubben utsett.

2. SKK ansvarar for samtliga kostnader for av SKK utsedda

representanter.

3. Specialklubben ansvarar for samtliga kostnader for 6vriga klubb-
eller motesfunktionarer som har narvaroratt enligt moment 8.
Specialklubben ansvarar for mat- och lokalkostnad.

4. Ar ndgon av personerna i p. 2 eller 3 delegat géller samma som
for ovriga delegater.

Moment 10 — motioner

Motion som rasklubb 6nskar fa behandlad vid ordinarie
fullmaktigemote ska skickas till styrelsen via post eller e-post och
vara styrelsen tillhanda senast minst 6 veckor fore fullmaktigemotet.
Styrelsen ska varje ar vid lamplig tidpunkt under hésten uppmana
rasklubbar att inkomma med motioner.

Styrelsen ska med eget yttrande 6verlamna inkomna motioner till
fullmaktigemotet.

Moment 11 - digital omrostning

Styrelsen kan i bradskande arenden som kraver fullmaktiges beslut
besluta om digital omrostning. Den digitala omrostningen ska
genomforas med bibehallen valhemlighet, de av fullmaktigemotet
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valda rostraknarna ska godkanna formerna for den digitala
omrostningen.

Digital omréstning ar avslutad 21 dagar efter det att delegaterna har
fatt:

1. Redovisning av arendet med tillhérande handlingar
samt beskrivning av hur delegaten avger sin rost.

2. Ett forslag till beslut utformat sa att svaret endast
kan bli ja, nej eller avstar.

3. Uppgift om vilket datum omrostningen avslutas.

For beslut fordras att fler an halften av delegaterna har svarat ja eller
nej pa styrelsens forslag. Uteblivet svar jamstalls med avstar.

§ 9 Valordning

Valbar till styrelsen enligt § 8 moment 6 p. 15 ar endast den kandidat
som nominerats enligt foljande ordning:

Valberedningen ska senast 25 dagar fore fullmaktigemaotet till
styrelsen overlamna ett preliminart forslag avseende val av
styrelse enligt § 8 moment 6 p. 15. Det preliminara forslaget ska
bifogas till kallelsen till fullmaktigemaotet.

Rasklubbar kan fram till sju dagar fore fullmaktigemotet
nominera personer som de anser lampliga som kandidater vid val
enligt § 8 moment. 6 p. 15. Nominering sker till valberedningen,
som har ratt att nominera ytterligare kandidater genom sitt
slutliga forslag.
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Nominering av person ska innehalla namn, kontaktuppgifter
samt uppgift om vilken eller vilka poster som nomineringen avser.
Valberedningen ska skriftligen bekrafta mottagande av
nomineringen.

Valberedningen ar skyldig att kontrollera att den nominerade ar
medlem och accepterar att bli vald till fortroendepost.

Valberedningens slutliga forslag samt en lista dver ovriga
nominerade kandidater ska vara styrelsen tillhanda senast tre
dagar fore fullmaktigemotet for vidare befordran till rasklubbarna
samt fullmaktigedelegaterna.

Valberedningen kan, om synnerliga skal foreligger, besluta om
en extra nomineringsperiod. Den extra nomineringsperioden ska
ha ett start- och slutdatum och meddelas medlemmarna senast
dagen fore startdatumet. Den extra nomineringsperioden ska
avslutas senast en dag fore fullmaktigemotet.

Valberedningen ager ratt att besluta om 6ppning av
nomineringen till enskilt val under pagaende fullmaktigemote. |
franvaro av valberedning ager fullmaktigemotet ratt att besluta
om Oppning av nominering. Sadant beslut far endast fattas:

o om antalet nominerade ar otillrackligt for att genomfora
de val som ska ske enligt § 8 mom. 6 p. 15.
eller

o om den foreslagna kandidaten agerat pa ett sadant satt
som ar oforenligt med de skyldigheter som listasi § 4
moment 2 eller SKKs och medlemsorganisationernas
gemensamma mal.
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§ 10 Styrelse

Forvaltningen av specialklubbens angelagenheter handhas av en av
fullmaktigemotet vald styrelse.

Moment 1 - styrelsens organisation

Styrelsen bestar av ordforande och sex eller atta ordinarie ledamoter
samt minst en och hogst fyra suppleanter Endast den som ar medlem
i specialklubben kan valjas till styrelsen.

Moment 2 - hur styrelsen viljs

Ordinarie fullmaktigemote valjer ordforande for ett ar, halva antalet
ledamoter for tva ar samt suppleanter for ett ar. Darutover kan
fullmaktigemotet genomfora val for att fylla vakanta poster.

Suppleanter tjanstgor i den ordning rostetalet vid fullmaktigemotet
visar, eller enligt beslut av fullmaktigemotet.

Moment 3 - styrelsens konstituering

Styrelsen utser inom sig vice ordférande samt inom eller utom sig
sekreterare och kassor.

Styrelsen utser:

inom eller utom sig personer som i férening har ratt att teckna
klubbens firma
eller

inom sig personer som har ratt att teckna klubbens firma var
for sig.
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Styrelsen har ratt att adjungera person eller personer till styrelsens
sammantraden. Adjungerade personer har yttranderatt men inte ratt
att delta i beslut.

Moment 4 — verkstallande utskott och kommittéer

Styrelsen far inom sig utse ett verkstallande utskott som mellan
styrelsesammantraden har ratt att fatta beslut for styrelsens rakning.
Beslut fattade av det verkstallande utskottet ska godkannas av
styrelsen vid nastkommande sammantrade.

Styrelsen far inom eller utom sig utse kommittéer eller arbetsgrupper
for att handlagga de arbetsuppgifter som styrelsen beslutat om. De
beslut som fattas av kommittéer eller arbetsgrupper ska godkannas
av styrelsen.

Moment 5 - styrelsesammantrade

Kallelse till styrelsesammantrade ska utfardas av ordférande eller vid
forhinder for denne av vice ordférande. Kallelsen ska delges samtliga
ledamoter, suppleanter och revisorer via e-post eller pa motsvarande
satt.

Styrelsen ar beslutfor da samtliga ledamoter och suppleanter ar
kallade och fler an halften av ledamoéterna inklusive tjanstgérande
suppleanter ar narvarande vid sammantradet.

Som styrelsens beslut galler den mening som erhaller flest roster. Om
rostetalet ar lika galler den mening som stods av tjanstgérande
ordférande.

Styrelsen ska sammantrada minst fyra ganger per kalenderar. Vid
sammantrade ska protokoll foras som aterger de beslut som fattas av
styrelsen.
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Moment 6 - styrelsens uppdrag

Styrelsen ska, forutom vad som annars framgar av dessa stadgar,
bland annat:

Ansvara for klubbens avelsfragor och forvalta det ansvar som
delegerats till specialklubben fran SKK.

Genomfora regelrevidering for de verksamheter som klubben
erhallit delegerat ansvar for fran SKK.

Ansvara for klubbens tillgangar, arkiv och korrespondens.

Senast 30 dagar efter ordinarie fullmaktigemote skicka ett
exemplar av klubbens verksamhetsberattelse med balans- och
resultatrakning och revisorernas berattelse till SKK.

Senast 30 dagar efter fullmaktigemote informera SKK om
styrelsens sammansattning. -

Utse delegater till Kennelfullmaktige i enlighet med stadgar for
SKK. -

Verkstalla de beslut fullmaktigemotet fattat.

Fortlopande dokumentera de beslut som fattas av
fullmaktigemotet och styrelsen.

Bereda det underlag till fullmaktigemotet som styrelsen
ansvarar for.

Avge yttrande over arenden som SKK hanskjutit till klubben.

| ovrigt skota klubbens angelagenheter.
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§ 11 Revisorer

Revisorerna ska fortlopande granska specialklubbens ekonomi och
styrelsens forvaltning och arligen avge revisionsberattelse till
fullmaktigemaotet.

Revisorerna utgors av tva ordinarie revisorer och tva
revisorssuppleanter. Ordinarie fullmaktigemote valjer tva revisorer
och tva revisorssuppleanter for ett ar.

Klubbens verksamhetsberattelse med balans- och resultatrakning ska
overlamnas till revisorerna senast sex veckor fére ordinarie
fullmaktigemote.

Revisorernas berattelse ska vara styrelsen tillhanda senast 25 dagar
fore ordinarie fullmaktigemote och inga i de handlingar som enligt §
8 moment 5 ska delges delegaterna infor fullmaktigemotet.

Revisorer har ratt att begara att fa narvara vid styrelsens
sammantrade.

§ 12 Valberedning

Valberedningen ska forbereda val av:
ordférande for fullmaktigemotet,
justerare/rostraknare vid fullmaktigemotet,

ordférande, ledamoter och suppleanter i styrelsen med
beaktande av § 8, -

revisorer och revisorssuppleanter,
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valberedning.

Valberedningen bestar av en sammankallande och tva ordinarie
ledamoter. Endast den som ar medlem i specialklubben kan valjas till
valberedningen.

Ordinarie fullmaktigemote valjer sammankallande for ett ar och en
ledamot for tva ar.

Efter beslut fran styrelsen kan valberedningen beredas tillfalle att
narvara vid styrelsens sammantrade.

§ 13 Protokoll

Protokoll ska foras vid fullmaktigemote och vid styrelsens
sammantraden. Protokollen ska aterge de drenden som behandlats
och de beslut som fattats och ska vara justerade av tjanstgorande
ordférande och av styrelsemotet eller fullmaktigemotet vald eller
valda justerare.

Ett exemplar av protokoll fran styrelse- och fullmaktigemoten ska
skickas till SKK, specialklubbens anslutna rasklubbar, valberedningen
och revisorerna omedelbart efter justering.

Protokollen ska arkiveras pa betryggande satt.

§ 14 Information till medlemmar

Protokoll fran fullmaktigemoten ska hallas tillgangliga for klubbens
medlemmar.

52

Transaktion 092221155575488%93398 &&=

Signerat SW, ME, U, O8 JHsACETA




Medlem har ratt att fa skriftlig information om sadana beslut som
den berdrs av som fattas vid styrelsens sammantraden. Beslut som
beror alla medlemmar ska publiceras pa klubbens hemsida, i
klubbens tidning eller motsvarande.

§ 15 Disciplindrenden

For disciplinarenden och dess handlaggning galler stadgar for Svenska
Kennelklubben.

§ 16 Force majeure

Om klubben pa grund av omstandighet som den inte kunnat rada
over, sasom arbetskonflikt, myndighetsbeslut, naturkatastrof,
eldsvada, fel eller forsening i leveranser fran leverantor eller liknande
omstandigheter, inte kan genomféra evenemang inom sin
klubbverksamhet pa satt som planerats, ar klubben inte skyldig att
aterbetala erlagda avgifter som avser sadant evenemang.

Specialklubben har saledes ratt att behalla del av eller hela den avgift
som inbetalats for icke genomfort evenemang till tackande av
uppkomna kostnader. P4 motsvarande satt har specialklubben ratt
att begara betalning av avgift for icke genomfort evenemang av den
som inte redan erlagt avgiften.

Specialklubbens beslut att behalla eller begara betalning av avgift kan
omproévas av SKKs Centralstyrelse.

Specialklubben svarar inte for skador eller direkta eller indirekta
kostnader som nagon dsamkas pa grund av icke genomfort
evenemang. Inte heller fortroendevald, tjansteman eller funktionar
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inom specialklubben som fattat beslut om sadant evenemang svarar
for skador eller direkta eller indirekta kostnader.

§ 17 Stadgeandring

Forslag till andring av dessa stadgar ska handlaggas och beslutas
enligt § 8, moment 6, punkt 19.

Beslut om andring av stadgarna fattas av fullmaktigemotet. For
sadant beslut kravs antingen att det stods av tre fjardedelar av de
rostande vid ett ordinarie fullmaktigemaote eller att likalydande beslut
fattas med enkel majoritet vid tva pa varandra foljande
fullmaktigemaoten varav minst ett ska vara ordinarie.

Andring av specialklubbens stadgar ska faststéllas av SKK.

§ 18 Forvaltning

Enligt SKKs stadgar kan SKK under vissa forutsattningar besluta om
forvaltning av specialklubben. Ett beslut om férvaltning innebar att
SKK utser en eller flera personer som under en bestamd tidsperiod
ersatter den av fullmaktigemotet valda styrelsen for specialklubben.

Efter SKKs beslut om férvaltning ska SKKs Centralstyrelse informera
rasklubbar samt fullmaktigedelegaterna om mojligheten att besluta
om uttrade ur SKK enligt § 19 moment 1.

§ 19 Upphorande av klubben
Moment 1 — uttrade ur SKK

Beslut om att specialklubben ska uttrada som medlemsorganisation i
SKK fattas av fullmaktigemotet. For att sadant beslut ska vara
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gallande kravs att det bitratts av tre fjardedelar av de rostande vid ett
ordinarie fullmaktigemote eller att likalydande beslut fattas med
enkel majoritet vid tva pa varandra foljande fullmaktigemoten varav
minst ett ska vara ordinarie.

Om SKKs Centralstyrelse beslutat om forvaltning av specialklubben
enligt § 18 far beslut om uttrade ur SKK fattas vid extra
fullmaktigemote, for att sadant beslut ska vara gallande kravs att det
bitratts av tre fjardedelar av de réstande.

Moment 2 - specialklubbens uppl6sning

Beslut om att specialklubben ska uppldsas fattas av fullmaktigemaotet.
For att sddant beslut ska vara gallande kravs att det fattas av tva pa
varandra féljande fullmaktigemoten, varav minst ett ordinarie och vid
det senare fullmaktigemotet ha bitratts av minst tre fjardedelar av de
rostande.

Moment 3 - specialklubbens tillgangar vid upplosning eller uttrade

Om specialklubben upploses ska specialklubbens tillgangar och arkiv
overlamnas till SKK att anvandas pa det satt som sista
fullmaktigemotet beslutat. Saknas beslut fran sista fullmaktigemotet
ska specialklubbens tillgadngar och arkiv anvandas i enlighet med
dessa stadgars §§ 1 och 2. En specialklubb som uttrader ur SKK-
organisationen behaller sina tillgdngar men ska éverlamna sitt arkiv
till SKK.
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BILAGA 3

Omedelbar justering

Bilaga till protokoll fort vid SSPks fullmaktigemote 23 mars 2023
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Revisor suppl.
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Evidence quality of Scrive e-signed documents
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Purpose of the document

Scrive eSign is a system for signing documents electronically. This document provides a brief introduction to Scrive eSign so that a holder of a Scrive e-signed document can easily explain such document in court. For in-depth documentation, start by reading the attachment Evidence Package Introduction.

Scrive eSign system

Scrive eSign is developed by Scrive AB and is designed to:

		Enable its users to define workflows for signing electronically

		Execute the signing workflow

		Record as many of the signatories’ actions as possible as log data

		Once all signatories have signed, produce a final digital evidence package of the electronically signed materials together with the log data and other supporting materials necessary to optimise the usefulness of the evidence (the “Evidence Package”)



E-signing workflow

This is how a document is signed through Scrive eSign:

		To start the signing process the user of Scrive eSign either a) defines the signing process in the administrative user interface and selects to start the process, b) starts from a template process in the administrative user interface or c) starts from a template process within a system that has integrated with Scrive.

		To access the signing workflow the counterpart(s) either a) receive an email or SMS with an invitation to sign electronically and a link to the e-signing user interface, b) receive a tablet with the e-signing user interface already opened or c) are redirected from a webpage or client application user interface to the e-signing user interface.

		To review the document the counterpart(s) view the e-signing user interface and a) read instructions at the top that they shall follow the green instruction arrows to complete the signing process, b) depending on the signing process settings enter or not enter extra information into the document such as text and signatures, checks in checkboxes and extra document appendices and c) scroll through all document pages to reach the button with the text “sign” placed below the last page of the document (the “Signing Button”).

		To sign the document the counterpart(s) presses the Signing Button and, depending on the signing process settings, either a) a popup appears where they are informed that by clicking the Signing Button at the bottom of the popup, they are signing the document and that Scrive eSign will register their signature or b) a popup appears where they are asked to select their type of e-legitimation and sign the document using their installed eID application. 

		The confirmation text that the document has been signed upon clicking the Signing Button, is automatically displayed to the counterpart(s) in a web user interface and b) sent to the counterpart(s) in an email including the Evidence Package.



Evidence Package

To understand how to generate quality evidence in a digital environment Scrive has studied several evidence container technologies such as the signed paper, the printed facsimile and the recorded voice. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferrable into digital formats.

As a result of our research Scrive eSign has been designed to produce an Evidence Package that reproduce the evidence qualities of the paper, while at the same time add new qualities enabled by new technology. A key feature of the Evidence Package is that it shall be self-documenting, meaning that the signed document in itself shall contain all evidence necessary to explain the transaction.
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Last updated: Fri 06 Mar 2020 14:08:40 UTC 

Index

1. Purpose

2. What is quality digital evidence?

2.1 Integrity

2.2 Accessibility

2.3 Evidence of intent

2.4 Evidence of identity

2.5 Evidence of time

2.6 Event history

2.7 Control

3. Scrive’s solution

3.1 Introduction

3.2 Summary

4. Benchmarking the evidence quality of the Evidence Package

1. Purpose

The purpose of this document is to set a framework for the understanding of digital evidence quality. Additionally it explains how the Scrive e-signed documents relate to such framework.

2. What is quality digital evidence?

Evidence collection is a security measure that the parties signing an agreement or another type of document, use to protect themselves in the event of a future dispute. The evidence can serve the purpose of clarifying the circumstances of the signing event; what was signed, how it was signed and who the signatories were. The value of quality evidence cannot be overstated, as it can be the difference between winning and losing in the event of a dispute.

We have studied several evidence container technologies such as the signed paper document, the printed facsimile and the recorded voice to understand how to generate quality evidence in a digital environment. We found that there has been good reason to perceive the signed paper document as the gold standard for evidence quality; it has several inherent qualities that are not easily transferable into digital formats. In fact we found that new technologies have been introduced at the cost of significant loss in quality of evidence; crucial information is left out of such digital evidence containers and as a result the usefulness of such evidence is highly dependent on third parties. This section explores the key characteristics of the signed paper document as compared to digital evidence container formats with the purpose of exploring what is required to reproduce, or improve, the evidence characteristics of the signed paper document.

2.1 Integrity

To prove that evidence is legitimate it is important to be able to show that it has not been tampered with.

As outlined in the table below, integrity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The integrity of a digital evidence container is highly dependent on the design of the system that produces it.

Question to ask:

How to emulate the integrity properties of the signed paper document in a digital evidence container?

				Signed paper document

		Digital evidence container



		Integrity

Can the evidence container be altered after its creation?

		A signed paper document is rarely questioned as evidence, unless there is good reason to believe otherwise. The reason being, that paper is by nature an immutable format; once signed it is difficult to manipulate the available evidence (typically paper mass, ink and fingerprints) without leaving traces of such manipulation. Thus a signed paper document is a durable “snapshot” of reality at the time that the document was signed.

		Digital evidence such as a PDF or an audio file, is by nature mutable. It is easy to alter digital evidence without leaving traces of manipulation.





2.2 Accessibility

To be able to make use of evidence it is key that it is as accessible as possible, meaning that all aspects of the evidence can be understood with a minimum amount of specialised expertise and tools.

As outlined in the table below, accessibility is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The accessibility of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to make a digital evidence container as accessible as a signed paper document?

				Signed paper document

		Digital evidence container



		Tools

What tools are required to display the evidence?

		All graphical elements (i.e. text and pictures) are visible to the naked eye, thus additional tools are never required for the interpretation thereof.

		All graphical elements are hidden to the naked eye, thus additional tools (machines and software) are always required for the interpretation thereof.

Additionally, different tools display the graphical elements in different ways so it is not given that all graphical elements in the file will be accessible to the naked eye or that it will be presented in the intended way.

Or even worse, to skew the balance of power and create an information advantage to one or several of the signatories, the intended way to display the graphical elements might be to hide them to make them difficult to find unless you know what tool to use and/or where to look for the graphical elements.



		Cost

How costly can it be to access the evidence?

		For the evidence that is harder to access such as fingerprints and the age of the ink, there are societal functions for the sole purpose of extracting that evidence.

		For the digital evidence that is harder to access, special resources not available to anyone such as special tools, expertise and research skills, might be required to extract all evidence.



		Comprehensibility

How Is the evidence format understood?

		As a standard format all aspects thereof are common knowledge, readily available to anyone interested.

		There is no one standard for digital evidence, therefore the format and available documentation for the interpretation thereof, is highly dependent on the design of the system that generated the evidence.





2.3 Evidence of intent

Contract law worldwide states that an offer and acceptance are elements required for the formation of a legally binding contract: the expression of an offer to contract on certain terms by one person (the “offeror”) to another person (the “offeree”), and an indication by the offeree of its acceptance of those terms. The other elements traditionally required for a legally binding contract are (i) consideration and (ii) an intention to create legal relations. Thus, intent is a key component in making a contract legally binding.

As outlined in the table below, evidence of intent is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of intent in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

				Signed paper document

		Digital evidence container



		Output

Is the final output the same as what is viewed at the time of signing?

		The signing environment (the paper document) is the same as the final output (the signed paper document).

		The digital signing environment is not the same as the final output. i.e. the displayed information is not the same as the digital evidence produced by the system after signing.



		Comprehensibility

Is the signing environment easily comprehensible to the signatory? 

		To sign a paper document is a standardised ritual to form a binding agreement. Therefore it is reasonable to maintain that any adult of age would understand their actions and that intent can be assumed.

		There are no standards for signing in a digital environment, the signing environments are subject to human creativity and the same signing environment may change from time to time, intentionally or unintentionally. Therefore it is not possible to assume that the signing environment made it immediately clear to the signatory that it was participating in the formation of a legally binding contract, thus intent can never be assumed.





Let us illustrate the potential consequences of weak evidence of intent in a digital signing environment with an example:

Two parties go to court over a contract signed in a digital signing environment. One of the parties claims that it didn’t sign a contract. Instead it claims that it was displayed with a) an interesting drawing of a blue elephant, b) a question if it would like to see an equally interesting pink sheep, and c) a button to proceed to view the pink sheep. Then the party selected to proceed by clicking the button to see the pink sheep, viewed the pink sheep and went to bed. There was no intent to sign a contract; there was only intent to view a pink sheep.

2.4 Evidence of identity

To be able to prove the identity of a signatory, the strength and accessibility of such evidence is key.

As outlined in the table below, evidence of identity is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of identity in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the type of evidence that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to possibilities and accessibility and any type of digital evidence can be included and made easily accessible.

Question to ask:

How should the evidence of identity of the signing parties be captured and included into the evidence container?

				Signed paper document

		Digital evidence container



		Saving:

Is the evidence captured and included?

		Evidence of identity of the signing parties will automatically be captured and included into the document. The signatures can be used for graphological analysis, and fingerprints and other biometric materials from the signing parties can be used to authenticate the signatories.

		Evidence of identity of the signing parties will not be automatically captured and included into the document unless a) the software has been designed to do so, and b) the user of the software configures the software to do so.



		Formats:

In what formats can evidence be captured and included?

		There are limited possibilities to include evidence of identity other than the given; the signature, fingerprints and other biometric materials.

		New technology enables virtually unlimited possibilities to capture and include different types of evidence of identity such as audio, video, pictures and much more.



		Accessibility:

How accessible is the evidence?

		The evidence of identity is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of identity can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.5 Evidence of time

To be able to prove the time of a signature it is key to have exact evidence of time and that such evidence can be trusted to be accurate.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it. On the other hand the signed paper document have inherent limitations to the exactness of the evidence of time that can be included and the accessibility of such evidence, digital evidence containers don’t have such limitations to exactness and accessibility and very precise evidence of time can be included and made easily accessible.

Question to ask:

How to make sure that the evidence of time can be trusted to be correct?

				Signed paper document

		Digital evidence container



		Trust

Can the time be trusted? 

		The time of the event can be trusted as it can be found in the ink and there is a strong scientific foundation for the technique for chemical age determination.

		The time of the event is not automatically to be trusted because it is reported by a machine whose time settings cannot automatically be guaranteed to be correct.



		Exactness

How exact can the time be?

		The signed paper document offers limited possibilities to capture exact evidence of time. It is typically done manually through writing the date of when the signature was applied to the document. Additionally it is possible to analyse the time of the signature by chemical age determination of the applied ink. Neither of those methods provides exact evidence of time. Typically the manually applied time is only the day of the signature and the chemical age determination is even less exact.

		Digital evidence containers offer extensive possibilities to capture exact evidence of time and the evidence of time can be made to be very exact down to milliseconds, microseconds or even more exact.



		Accessibility

How accessible is the evidence?

		The evidence of time is not easily accessible as it is costly and time consuming to request analysis of signatures, fingerprints and other biometric materials.

		The evidence of time can be made easily accessible so that the usefulness thereof can be free and immediate to anyone.





2.6 Event history

To be able to prove a signature, events related to the actual signing event can be useful to strengthen the case.

As outlined in the table below, trustworthy evidence of time is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The quality of the evidence of time in a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask: 

How much event information should be collected and what should be included in the evidence container?

				Signed paper document

		Digital evidence container



		Ease of saving

How easy is it to capture and include related evidence?

		Collection and inclusion of related evidence has to be done manually which is costly. Therefore it is less likely that the signatories will collect and include extra evidence as a preemptive measure.

		Collection and inclusion of related evidence can be done automatically which is cheap. Therefore it can be reasonable to with take preemptive measures to collect and include extra evidence automatically through the system generating the evidence container.





2.7 Control

As seen in the previous sections, evidence is composed of many different evidence features such as integrity, accessibility, intent, identity, time and events (the “Evidence Features”). The Evidence Features may be captured in the same evidence container or distributed across multiple evidence containers, within or outside of the signatory’s direct control, such as but not limited to documents, databases or human memory. Optimally, as much as possible of the Evidence Features should be concentrated into evidence containers under the signatory’s direct control because a) the third party can cease to exist and as a result the evidence may be destroyed, b) the third party’s systems and/or administration may change and affect the accessibility of the evidence for the signatory, c) the third party’s incentives as an agent to protect the integrity of the evidence may not be, or stop being, aligned with the signatory’s incentives as a principal and thus increasing the risk of evidence loss or the risk of tampering that may affect the evidence quality or d) any combination of the aforementioned scenarios.

As outlined in the table below, control is an inherent quality of the signed paper document but not necessarily that of a digital evidence container. The control of a digital evidence container is highly dependent on the design of the software that produces it.

Question to ask:

How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

				Signed paper document

		Digital evidence container



		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		The paper naturally includes all Evidence Features.

		The digital evidence container must be designed specifically to include the Evidence Features, otherwise the Evidence Features will be left outside the direct control of the signatory.





3. Scrive’s solution

3.1 Introduction

We have now analysed the evidence quality characteristics of the signed paper document versus digital evidence containers. This section describes the Evidence Package and how it has been designed in relation to the evidence quality characteristics. Our goal has been to reproduce the evidence qualities of the signed paper document, the long-standing gold standard for evidence containers, while at the same time add new qualities enabled by new technology. The end result is an evidence container not only imitating the most important features of the signed paper document but also with qualities superior to the signed paper document.

As explained in the introduction section to this Evidence Documentation, Scrive eSign is designed to a) enable its users to define workflows for signing electronically, b) execute the e-signing workflow, c) record the evidence and d) once all signatories have signed, use the recorded evidence to produce the Evidence Package. Thus, the Evidence Package is the end result of all these four steps in Scrive eSign and to be able to understand the Evidence Package, it is important to understand each of these four steps. This section explains the four steps in Scrive eSign required for producing the Evidence Package.

3.2 Summary

The Evidence Package addresses the questions in the section “How to create quality evidence?” in the following ways:

		Topic

		Question

		Evidence Package



		Integrity

		How to emulate the immutability of the signed paper document in a digital evidence container?

		Scrive eSign seals the Evidence Package with a digital signature (see step 10 in the Service Description). Depending on which sealing method was chosen, one of two things is applicable. With Keyless Signature Infrastructure based digital signature: Within one (1) month and five (5) days Scrive eSign seals the Evidence Package with a Keyless Digital Signature (see step 11 in the Service Description) which can be used to verify the document’s integrity mathematically with the help of the Digital Signature Documentation (see step 9  in the Service Description). With PAdES digital signature: Protects the document with a tamper-evident seal and makes Long Term Validation (LTV) of the seal possible.



		Accessibility

		How to make a digital evidence container as accessible as a signed paper document?

		Scrive eSign append the Verification Page to the Signing PDF containing a brief documentation (see step 2  in the Service Description), append this Evidence Quality Framework (see step 4 in the Service Description) and append the full Service Description (see step 5  in the Service Description) these documents together explain the Evidence Package and, except from a few exceptions, eliminate the need for further expertise or resources.



		Evidence of Intent

		How to produce evidence of the intent to sign in a digital signing environment and how to match that intent with a specific document?

		Scrive eSign makes a screenshot of the confirmation in the signing environment of the Signatory, after the Signatory has signed and includes this screenshot into the Evidence of Intent (see step 8 in the Service Description). Behind the confirmation the document is visible to make it possible to match the intent with the document.



		Evidence of Identity

		How should the evidence of identity of the signing parties be captured and included into the evidence container? 

		Scrive eSign performs meticulous data collection in the Transaction Logs and then selected identity data is printed into the Verification Page (see step 6 in the Service Description) and all identity data is included into the Evidence Log (see step 4 in the Service Description).



		Evidence of time

		How to make sure that the evidence of time can be trusted to be correct?

		Scrive eSign collects time of events and Clock Error Samples into the Transaction Logs. These Clock Error Sample data are computed into useful numbers that can be used to mathematically calculate the likelihood of time deviation from the registered time.  Everything is included into the Evidence Log (see step 6 in the Service Description) and the Evidence if Time (see step 7 in the Service Description). Additionally the digital signature with which the document is sealed (see step 10 in the Service Description) includes a strong timestamp that can be used as an additional source of evidence of time.



		Event history

		How much event information to collect and what to include in the evidence container?

		Scrive eSign collects as much information as possible into the Transaction Logs and include all collected information into the Evidence Log (see step 6 in the Service Description).



		Control

		How to design a digital evidence container to include as much evidence as possible under the signatory’s direct control and independent from third parties?

		Scrive eSign goes to great lengths to collect and include as much evidence material as possible into one single evidence container, the Evidence Package. The Evidence Package include all Evidence Features of a signed paper document and more thereto.





4. Benchmarking the evidence quality of the Evidence Package

Based on the criteria as set forth in section 2 (What is quality digital evidence?), it can reasonably be argued that the Transaction Logs together with the measures in step 1-11 to produce the Evidence Package, to generate a digital evidence container of highest quality. Lets see how, in our opinion, the Evidence Package fare in comparison to the signed paper document when applying the framework as set forth in section 2.

		Main criteria

		Subcriteria

		Signed paper document

		Evidence Package



		Integrity

		Mutability

How mutable is the evidence container?

		Not mutable.

		Not mutable after applying the Digital Signature, in the sense that any alteration can be detected. In the event of a leak of the private key that Guardtime maintains, forged evidence containers would be detected if the Keyless Digital Signature has been applied. For PKI sealing, in the event of a leak of our private key for the PAdES digital signature, our certificate will be revoked. In that case, even if that certificate is revoked, the digital signature will still be able to show that at the time of sealing the certificate was not revoked and thus the digital signature (seal) is still valid.



		Accessibility

		Tools

What tools are required to display the evidence?

		No tools required.

		The Evidence Package is produced in standard PDF format and thus all parts of the Evidence Package is accessible through standard PDF readers where attachments are displayed. Adobe Reader is one example of such PDF reader.



				Cost

How costly can it be to access the evidence?

		The cost depends from country to country on the societal functions of the society and what they charge for document analysis.

		All evidence is made easily accessible and at no cost. The only evidence that requires any level of expertise is a) the technical expertise required to apply the Digital Signature Documentation to prove the Evidence Package’s integrity and timestamp mathematically and b) the statistical expertise to apply the time measurements to the statistical model to prove the exact time of an event.The need for case a is expected to be extremely rare and the statistical expertise in case b is common knowledge and easy to come by.



				Comprehensibility

How Is the evidence format understood?

		It is common knowledge available to anyone.

		The Evidence Documentation includes all explanations necessary.



		Evidence of Intent

		Output

Is the final output the same as what is viewed at the time of signing?

		Yes. Always.

		No. Never for digital evidence containers. The screenshot included in the Evidence of Intent which include a picture of the signed document in the background is intended to strengthen the evidence that what was viewed in Scrive eSign was the same as the output. The solution is not terminal though as this does not guarantee that the document was exactly the same in all parts.



				Comprehensibility

Is the signing environment comprehensible to the Signatory?

		Yes. Always for any mentally capable adult.

		Yes. The screenshot of the confirmation message after signing, that is included in the Evidence of Intent, is evidence that the Signatory understood that they were taking part in a e-signing workflow.



		Evidence of Identity

		Saving

Is the evidence captured and included?

		Yes. Unless the party wears gloves or for other reason manages to avoid direct physical contact with the paper.

		Yes. All information collected during the e-signing workflow is collected in the Transaction Logs and included in the Evidence Log upon producing the Evidence Package, including any evidence of identity.



				Formats

In what formats can evidence be captured and included?

		Limited possibilities.

		Unlimited possibilities.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		All evidence of identity is included in plain text in the Evidence Log or as easily accessible attachments to the document if requested in other format, such as photo for example.



		Evidence of time

		Trust

Can the time measurement be trusted?

		Yes.

		Yes. UTC time stamps plus deviation are time intervals guaranteed to be traceable to  reference time. Additionally the digital signature with which the document is sealed contains a time stamp which can be verified mathematically using only public information. 



				Exactness

How exact can the time measurement be?

		Not very exact. The standard precision is per day. Chemical age determination is even less exact.

		It can be very exact. The time is measured with microsecond resolution.



				Accessibility

How accessible is the evidence?

		Not very accessible. Costly and/or time consuming to request analysis of signatures, fingerprints and other biometric materials.

		Very accessible. All evidence of time is included in plain text in the Evidence Log.



		Event history

		Ease of saving

How easy is it to capture and include related evidence?

		Not very easy. Manual labor is required. Therefore likely to happen to a minimal extent.

		Effortless. Scrive eSign automatically collects and includes plenty of evidence in the Transaction Logs and prints all that evidence into the Evidence Log.



		Control

		Independence

How many of the Evidence Features are dependent on third parties to be useful?

		None. The signed paper document is a self contained evidence container format.

		None. The Evidence Package is a self contained evidence container format.
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1. Definitions

“Attachments” means attachments to the Main Document provided by the Author or Signatories.

“Author” means the person(s) that configure the Workflow Settings.

“Clock Error Samples” means the term as defined in the Attachment Evidence of Time.

“Delivery Method” means the method to deliver the invitation to participate in a Workflow Session.

“Design View” means the administrative user interface of Scrive eSign for the purpose of configuring the Workflow Settings.

“Evidence Attachments” means the attachments with additional evidence inserted into the Final PDF as explained in section 8, the attachments are Evidence Quality of Scrive E-Signed Documents, Service Description, Evidence Quality Framework, Evidence Log, Evidence of Intent, Evidence of Time and Digital Signature Documentation.

“Evidence Material” means the Final PDF including the inserted Evidence Attachments. 

“Evidence Package” means the Evidence Material sealed with a digital signature.

“Field Data” means data associated with text fields, checkboxes, radio buttons and signature boxes in the Main Document.

“Final PDF” means the final Main Document after all Signatories have signed, including Field Data rendered with the placements defined by the Author in the Workflow Settings.

“Initiator” means the person that initiates Workflow Execution.

“Initiated Workflow” means a set of Workflow Settings where Workflow Execution has been initiated.

“Integrated System” means a system that communicates with Scrive eSign via the Scrive API.

“Main Document” means the document that is displayed in the Design View and Sign View and is possible to edit with Field Data.

“Party” or “Parties” means persons participating in the Workflow Execution.

“Role” means the Role of a Party during a Workflow Session.

“Scrive API” means the application programming interface of Scrive eSign.

“Sign Material” means the material being reviewed, signed and completed by the Parties during Workflow Execution, including a) the Main Document, b) Attachments and c) Field Data.

“Sign View” means the graphic user interface in Scrive eSign’s web based interface, for the Parties to review and for Signatories to sign the Sign Material.

“Signatory” means a person that has been defined to sign the Sign Material in the Sign View during a Session.

“Signature Confirmation Section” is the final section where the Signatory is asked if they are sure that they wish to sign the document.

“Signature Drawing Modal” is the modal where the Signatory is asked to draw or type their signature.

“Template Workflow” means Workflow Settings saved by an Author for later reuse. “Transaction Logs” means database logs in Scrive eSign, including records of the Signatories activities in Scrive eSign.

“User” is a person or a group of persons with an account in Scrive eSign which is linking to a verified email address.

“Viewer” means a person that has been defined to only have access to view the Sign Material in the Workflow Session.

“Workflow Execution” means when Scrive eSign guides the Parties through Workflow Sessions as configured in the Workflow Settings.

“Workflow Session” means a set of activities defined for a Party to execute the assigned Role. A Party can be assigned multiple Workflow Sessions.

“Workflow Settings” means any combination of settings in section 3 defining how the Parties can interact with the Sign Material during Workflow Execution.

2. Purpose 

The purpose of this document is to explain how Scrive eSign worked at any given point in time to facilitate the full understanding of the process that generated the final Evidence Package. Each time Scrive eSign is updated with new features this document is also updated. The scope of the document is to describe the Scrive eSign system in full. Because it is possible to initiate Workflow Execution via API it is possible that parts of the e-signing workflow have happened outside of Scrive eSign. Because Scrive can only document features that are within our control, parts of a workflow may have happened outside the scope of this document.

3. Design the workflow (Author)

Workflow Settings are defined in the Design View by the Author. The features for designing the Workflow Settings are clustered in the Design View in three main sections. We describe the features in these sections according to the structure in the Design View.

3.1 Add Parties

3.1.1 Simple Workflow Session

Add a Workflow Session and add information about the Party participating in the Workflow Session. You can add an infinite number of Workflow Sessions. The minimum amount of Workflow Sessions is one.

3.1.2 Mass-signing Workflow Session

To replicate a Template Process multiple times with many separate Parties it is practicable to add the Parties in bulk. This feature enables adding a list of Parties to a Workflow Session as a CSV file. When initiating the process Scrive eSign will automatically replicate the process for every row in the CSV file and include the Party information of that row to that Workflow Session.

3.1.3 Invitation order

Select in what order the Parties shall receive the invitation to participate. Parties can receive the invitation in parallel, in sequence, or a combination of these.

3.1.4 Role

Define if the Party should be Signatory or Viewer.

3.1.5 Invitation method

Select how the Party shall receive the invitation to participate in the Workflow Session. The delivery methods available are a) email, b) SMS, c) email and SMS and d) in-person delivery or e) API.

		Email

		An email invitation is sent including a link to the Sign View.



		SMS

		An SMS is sent including a link to the Sign View.



		Email and SMS

		Both email and SMS delivery as described above.



		In-person

		No invitation is sent. The Initiator can give the Party access to the Sign View, by personally presenting it on a device selected by Initiator.



		API

		No invitation is sent. The Initiator can select to give access to the Sign View by sharing the URL or an Author can set up a workflow where the Party is redirected from a webpage hosted by the Author to the Sign View.





3.1.6 Authentication to view

Select what authentication should be required from a Signatory before accessing the Workflow Session to view the document. The alternatives are a) Swedish BankID, b) Norwegian BankID, c) Danish NemID or d) no additional authentication method.

3.1.7 Authentication to sign

Select what authentication method should be required from a Signatory. The alternatives are a) Swedish BankID, b) PIN verification by SMS or c) no additional authentication method.

3.1.8 Confirmation method

Select how the Party shall receive the confirmation that the document has been signed by all Parties and get access to the Evidence Package. The confirmation methods available are a) email, b) SMS, c) email and SMS and d) no delivery.

3.2 Place fields

3.2.1 Main Document upload

Upload the Main Document. Only PDFs are accepted for upload. 

3.2.2 Main Document removal

Remove the Main Document.

3.2.3 Text field

Drag and drop text fields into the document. Define the name of the text field (i.e. address, mobile and more) or select a predefined field, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution, define what party can (if optional) or must (if mandatory) complete the text field during their Workflow Session. All information put into a text field will be printed onto the document. You can set the font size of the text field to a) small, b) normal, c) large or d) huge.

3.2.4 Checkbox

Drag and drop checkboxes into the document. Define the name of the checkbox (for traceability purposes), choose a checkbox size, and define if it is a) mandatory for the Initiator, b) mandatory for Party completing the Workflow Session or c) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) check the checkbox during their Workflow Session. The checkbox, empty or checked, will be printed onto the document.

3.2.5 Signature box

Drag and drop signature boxes into the document. Define the name of the signature box (for traceability purposes) and define if it is a) mandatory for the Party completing the Workflow Session or b) optional. If left empty or editable during Workflow Execution define what party can (if optional) or must (if mandatory) draw their signature during their Workflow Session. For some old browsers where JavaScript drawing doesn’t work, the Signatory can use their keyboard to type their signature with a name instead and a handwritten font will be used. The drawn or typed signature will be printed onto the document.

3.2.5 Radio buttons

Drag and drop radio button groups into the document. Define the name of the radio button group and the names of individual radio buttons (for traceability purposes), and choose a size for the radio buttons within the radio button group. It is mandatory for signing parties to select one of the radio button group options. The radio buttons, selected or not, will be printed onto the document.

3.3 Other settings

3.3.1 Add Attachment

The Author can upload documents to add as Attachments to the Main Document or delete previously uploaded Attachments. Only PDFs are accepted. The Author selects if the Attachment should be optional or mandatory to review. The Author selects if the Attachment should be merged with the main file or not.

3.3.2 Request Attachment

The Author can request that Parties are asked to upload documents during a Workflow Session, to add the documents as Attachments to the Main Document. The request is set per Party and an instruction text is required explaining what document is requested, requests can be made optional in which case the Party is not required to upload a document.

3.3.3 Main Document name

Name the Main Document. This is the name that will be communicated with the Parties throughout each Workflow Session. This will be the name of the Main Document in the Evidence Package.

3.3.4 Workflow Session language

Select in what language the Parties shall be guided throughout each Workflow Session. This will be the language of the text printed in the Verification Page.

3.3.5 Due date

Select the due date for the Signatories to sign. After the due date has passed the Signatories can no longer sign.

3.3.6 Automatic reminder

Select at what date an automatic reminder to sign shall be sent to the Signatories that haven’t yet signed.

3.3.7 Personal invitation message

Write a personal message that the Parties will receive when invited via email to participate in the Workflow Execution.

3.3.8 Personal confirmation message

Write a personal message that the Parties will receive via email when the document has been signed.

3.3.9 Edit Sign View UI

Adjust the UI in the Sign View. The following UI features can be added or removed a) header including logo and contact details, b) download PDF c) the button used in the Sign View to reject to sign, d) option to reply with a message, and e) footer.

3.4 Save as template workflow

The Workflow Settings in Design View can be saved as a Template Workflow for later Workflow Execution a single time (save as draft) or multiple times (save as template).

3.5 Settings available via API only

3.5.1 Set highlighting

It is possible, via the API, to enable highlighting in the Sign View for selected Signatories. Highlighting is the digital equivalent of a yellow mark on paper to emphasize something on the document. Highlights can be made by the selected Signatories, and cleared page-by-page, until they have signed the document, after which no more changes can be made. 

3.5.2 Field editable by Signatory

It is possible, via the API, to allow selected Signatories to change the value of certain fields, even if they were pre-filled by the Document Author. This is currently only available for email and mobile field types. The aim of this setting is to allow Signatories to update their email or mobile number, when the value set by the Document Author may be incorrect or outdated.

4. Initiate the workflow (Initiator)

A Workflow Execution needs to be started by an Initiator. This section describes the features which the Initiator can use to initiate the Workflow Execution. The Initiator may initiate the Workflow Execution in any of the following ways:

		start as Author and define the Workflow Settings in the graphic user interface of the Design View or an Integrated System, or programmatically through the Scrive API, and then initiate the Workflow Execution, or

		start as Initiator only and select a Template Workflow to initiate the Workflow Execution, or

		start as Author and select a Template Workflow to edit by any of the procedures for defining the Workflow Settings described in bullet a and then, after editing as Author, initiate the Workflow Execution.



4.1 Initiate Workflow Execution from Design View

After a Main Document has been uploaded and no mandatory information is missing it is possible to initiate Workflow Execution by clicking a button to start. When having clicked the button a modal is displayed and depending on the Workflow Settings different activities will be required from the Initiator to initiate Workflow Execution.

		Initiator role

		Sign order

		Instruction in modal



		Signatory

		Sign first

		Prompts to sign first before inviting others



		Signatory

		Sign second or later

		Prompts to invite others



		Viewer

		-

		Prompts to invite others





4.2 Initiate Workflow Execution from Template Workflow

Template Workflows can be accessed either via the Scrive eSign graphic user interface or via API. The following sections will describe how access can be done via the graphic user interface of Scrive eSign. In principle the same actions can be performed via the API.

4.2.1 List of Template Workflows

By logging in to his Scrive eSign account the Initiator can access a list of Template workflows from where it can initiate Workflow Execution. In the list of Template Workflows each Template Workflow is displayed in a list including name of the Template Workflow, time of latest change to Template Workflow, Delivery Method(s) and sharing status. In the template list view it is possible to do free text search on metadata to find Template Workflows.

4.2.2 Select to edit Template Workflow or directly initiate Workflow Execution

By clicking the name of a draft or template in the list of Template Workflows, different options will be made available depending on the Workflow Settings of the Template Workflow.

		Author/Not Author

		Locked from editing

		In-person delivery

		Options for next step



		Author

		Yes/No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Author

		Yes/No

		No

		Option to a) edit Workflow Settings or b) send for signature directly.



		Not Author

		Yes

		Yes

		Option to initiate signing on the device directly.



		Not Author

		No

		Yes

		Option to a) edit Workflow Settings or b) initiate signing on the device directly.



		Not Author

		Yes

		No

		Option to send for signature directly.





5. Administer the Workflow Execution (User)

The document view is the administrative counterpart of the Sign View. Here the User can review the Main Document, Attachments, Parties and progress history and also administer the Workflow Execution.

5.1 Progress history

The Workflow Session progress of each Signatory can be tracked in the progress history section. Each important event is listed with a status icon, time, Party and an explanatory text. Below is a list of the statuses used.

		Progress status

		Explanation



		Initiated signing

		The Initiator initiated the signing process.



		Email sent

		The invitation to access Sign View was sent via email.



		SMS sent

		The invitation to access Sign View was sent via SMS.



		Undelivered

		The external email or SMS system has reported that it could not deliver the email or SMS.



		Delivered

		The external email or SMS system has reported that it has delivered the email or SMS.



		Email opened 

		The external email system has reported that the email has been opened.



		Accessed view to authenticate

		The party opened the view to verify their identity before viewing the document.



		Authentication success

		The Party verified their identity with [AUTHENTICATION METHOD] to access the document.



		Reviewed online

		Opened the document online.



		Signed

		The button to complete signing was clicked in the Signature Confirmation Section or, if BankID was required to sign, the signing process was completed successfully in the BankID application.



		Rejected

		The button to reject signing was clicked in the final rejection section.



		Timed-out

		The due date for signing as set in the Workflow Settings passed and the document can’t be signed.



		Due date prolonged

		The Initiator prolonged the signing due date.



		Process cancelled

		The Initiator cancelled the signing process, the document can no longer be signed.



		Process edited

		The Workflow Process was edited in the Design View.



		Sealed

		Scrive eSign sealed the final PDF with a digital signature.



		Extended

		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.





5.2 Withdraw invitation

To withdraw an invitation to sign an Initiated Workflow, press the button to withdraw. The invitation to sign the selected Initiated Workflow will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

5.3 Extend due date

If the due date to sign passed without all Signatories having signed the Initiator can extend the due date by pressing “extend due date”. The date is extended by as many days as are determined by the Initiator.

5.4 Restart document

If the document was cancelled or the due date passed the Initiator can select to restart the Workflow Execution by pressing the button to restart the Workflow Execution. The Initiator is then redirected to the Design View where he can edit the Workflow Settings and initiate Workflow Execution again.

5.5 Start signing

If Delivery Method was set to in-person or API, then there is an option for the Initiator to initiate the next in-person Workflow Session directly from this view. By selecting “start signing” the Initiator will be redirected to the Sign View.

5.6 Download document

If the document has been signed it can be downloaded by the Initiator by pressing the button to download the document.

5.7 Send reminder

To remind a Signatory to sign, press the button to send reminder. A reminder will be sent to the Signatory using the initial invitation Delivery Method selected by the Author.

5.8 Send document again

To send a completed Evidence Package again to a Party, press the button to send the document again which is next to the Party’s information. A message including the document, will be sent to the Signatory using the initial confirmation Delivery Method selected by the Author.

5.9 Change of authentication to view and authentication to sign methods

As long as the recipient hasn’t signed the Initiator can change the authentication to view and the authentication to sign methods.

5.10 Bounce management

If the email or SMS could not be delivered, the Initiator is informed of the problem via an email with a link to the Document View where the Initiator can edit the email or mobile number. A bounce can occur for multiple reasons, typically due to a) entering the wrong email or mobile number, b) SPAM filter settings of the receiving system or c) the recipient’s systems are down.

5.11 Review Attachments

Below the displayed document there is a section with all attached Attachments. The user can view or download Attachments.

5.12 Review evidence attachments

Below the Attachments section there is a section with all evidence attachments. The user can review or download the evidence attachments.

6. Follow the workflow (Party)

Smooth Workflow Execution is dependent on a series of events as executed by the Parties in close interaction with Scrive eSign. This section will describe the different components enabling the Workflow Execution. The features are listed in the order as they appear to the Signatory either chronologically or in the graphic user interface from the top and going down. What features appear to the Signatory depend on the Workflow Settings.

6.1 Overview of Workflow Execution

Before we look at the components of the Workflow Execution it might be useful to get an overview of the different steps of Workflow Execution as experienced by the Signatories and the Viewers.

		Accessing the Sign View: the Party either a) receives an email or SMS with an invitation to sign electronically and a link to the Sign View or, b) accesses a device (tablet, desktop computer, smartphone or other) with the Sign View already opened or c) is redirected from an Integrated System to the Sign View. 

		If set by the Author, the Signatory is asked to authenticate before they can proceed.

		Reviewing the Sign Material: the Party views the displayed Sign View and a) can read instructions at the top to follow the guiding arrow, b) depending on the Workflow Settings enter or not enter Field Data into the document (such as text, signatures, checks in checkboxes, choosing a radio button group option) and view/append required and optional attachments and c) scroll through all document pages to reach the sign or reject section.

		When enabled for the current signatory, the Initiator can highlight anything within the document being signed in real-time. 

		Signing the Sign Material: the Signatory presses the next button to proceed to the next step and, depending on the Workflow Settings, one of these four scenarios follow;



		If the Signatory has not yet drawn their signature inside the document a section appears with instructions to confirm their intent by clicking a button with the text “Sign”, or

		If the Signatory has not yet drawn their signature inside the document a section appears with instructions that they will finalise the signing process by clicking the button with the text “Finish”, or

		If the Signatory is required to authenticate with PIN by SMS before they can sign they a) type or view their mobile number, b) receive an SMS with a PIN, c) type the PIN into a input field and d) confirm their intent by clicking a button with the text “sign”, or

		If the Signatory is required to sign with Swedish BankID they sign using the Swedish BankID app on the device they chose to sign with.



		Receiving confirmation after signing: after having completed one of the above signing scenarios a confirmation message is displayed to the Signatory that the Sign Material has been signed. Depending on the Workflow Settings, each Party either receives or doesn’t receive a confirmation message. If it was set for the Party to receive a confirmation message it is sent either a) by email and including the Evidence Package, b) by SMS and including a URL-link to access the document on the web in Scrive eSign, or c) both by email and SMS as described above.



The following sections are more detailed descriptions of the features enabling the workflow in the summary above.

6.2 Accessing the Sign View

This is the workflow guiding the Parties to access the Sign Material in the Sign View.

6.2.1 Invitation message

Scrive eSign will send an invitation email and/or SMS to the Party, in the order as defined by the Workflow Settings. The email and/or SMS will include a URL-link to a Sign View specific to that Workflow Session.

6.2.2 List of Initiated Workflows

Initiated Workflows with Workflow Sessions available for signing directly on the device are listed in a list accessible to Users. Each Initiated Workflow is displayed in a list with document name, last event, name of Initiator and names of all Parties. An icon determines if the Party is the Initiator of the Initiated Workflow or has been invited by another Initiator to participate. By selecting an Initiated Workflow from the list the User will initiate a Workflow Session and access the Sign View.

6.3 Authenticate to view

This is the part where the Signatory is required to authenticate themselves before they can proceed to view the Sign Material.

6.3.1 Authentication to view

The name of the Author and the document is displayed. Personal information that is required to understand who should authenticate their identity is presented. The Signatory initiates the authentication process. If the authentication is successful the Signatory is redirected to the Sign View to view the Sign Material.

6.4 Reviewing the Sign Material

This is the workflow guiding the Signatory when they are reviewing the Sign Material before signing.

6.4.1 Contact information

In the header the Initiators name and mobile (if available) is displayed for contact purposes.

6.4.2 Branded header

Adjustments can be made to a) company logotype, b) background color of header, c) text font, and d) text color. If no branding has been selected, the default is the Scrive logotype and colors. Author can remove the header and footer in the Design View before initiating Workflow Execution.

6.4.3 Other branded Sign View components

Components of the Sign View that can be branded are a) text font type of all text, b) color of the guiding arrow, c) color and text font of text in the guiding arrows, d) color of buttons, and e) color and text font of the text in the buttons. In the Sign View, confirmation page after signing, the signing invitation email and confirmation email there is a discrete ”Powered by Scrive” text.

6.4.4 Signing header

This header stays at the top of the SIgn View as the signatory scrolls through the Main Document to sign. The header includes a) the name of the document, b) a button to activate highlighting (learn more below), c) a button to zoom in the Main Document and d) a button to zoom out the Main Document. By clicking the highlight button, the highlighting functionality is enabled and the scrolling functionality is disabled. Thus, instead of scrolling when touching the screen the touch will result in a yellow highlighting color being painted to the Main Document where the finger points. Highlighting starts when a finger is put to, or a mouse is clicked above, the Main Document. Highlighting stops when the finger is lifted or the mouse is released. To initiate highlighting again the highlighting button in the header has to be pressed again. If the highlighting functionality has been applied to the Main Document in the current Workflow Session, a clear button will also be available in the signing header. The clear button will allow highlighting to be cleared from one document page at a time, and “clear mode” will be enabled until any highlighting has been cleared, or until the cancel button is clicked to cancel clear mode.

6.4.5 Review instruction

Below the header there is a) the person’s name and b) a brief instruction on how to proceed to sign the document. The purpose of the name is to decrease the risk that a person mistakenly signs in another Signatory’s name. If the name was not supplied before Initiator initiated Workflow Execution, then only the brief instruction is displayed.

6.4.6 Mandatory/optional explanation

Explanation of the difference in instruction color between actions that are mandatory and actions that are optional. This appears if the Workflow Session includes optional and mandatory actions.

6.4.7 Download PDF

Option to download the Main Document and Attachments as PDF. This option is either displayed or not depending on if the Author defined that it should be displayed during the Workflow Session.

6.4.8 Document display

PNGs of the Main Document are displayed in up to 1040 px width.

6.4.9 Guiding arrow

The guiding arrow will guide the Party through the steps set as mandatory by the Author. The arrow will guide the Party by pointing at the next mandatory step and blink.

6.4.10 Text fields

There can be empty text fields that are mandatory or optional to complete for the Party and pre-filled fields that can be editable.

6.4.11 Checkboxes

There can be unchecked checkboxes that are mandatory or optional for the Party and pre-checked checkboxes that can be de-checked. Checkboxes can be small, medium, or large, at the discretion of the author.

6.4.12 Radio buttons

There can be radio button groups comprising of two or more radio button options. The Party must select one of the radio buttons for each radio button group. Each radio button group can be small, medium, or large, at the discretion of the author.

6.4.13 Signature box

If signatures are requested from the Signatory then signature boxes are displayed as colored areas on top of the document. If the Author has defined the signature as mandatory, then the guiding arrow will point to the colored area after previous mandatory fields have been completed. When clicking a signature box a signing workflow is initiated. Read more about the signing workflow in section “6.6 Signing the Sign Material”.

6.4.14 About you section

If there are input fields that are mandatory to include in the transaction but have not been placed on top of the document by the Author they are displayed in the about you section. This section is not visible if there is no mandatory information that has not been placed on top of the document for input.

6.4.15 Attachments section

For each attachment that has been added to the document by the Author a section is displayed including the title of the attachment and a button to show the attachment. The attachment can be viewed by clicking the button to show the attachment, then the section expands and displays the attachment in full to the Signatory. If an attachment was selected by the Author to be mandatory to review in the Workflow Settings then a) a checkbox is available next to the title of the attachment and b) a text stating that the signatory confirms that they have read and understood the content of the attachment is available next to the checkbox. The checkbox with the instruction to confirm that the Signatory has read and understood the content of the attachment must be checked before the Signatory can sign.

6.4.16 Requested attachments section

This is where, if requested, the signatory is instructed to upload additional documents as attachments. The signatory can choose not to upload an optional attachment by checking a checkbox. If attachments have been added by previous signatories in the same process, those are visible to the current signatory for review. This section is not visible if there are no requests for attachments from the signatory.

6.4.17 Signatories section

This section includes a list of the Signatories, their signing progress and a) Full name,,  and b) if applicable information about the Signatory is displayed such as organisation, organisation number, ID number, mobile number and email.

6.4.18 Reject or sign section

This is the last section in the Sign View. This section includes a reject button and a next button. By clicking the reject button the Signatory will initiate the rejection workflow and by clicking the next button the Signatory will initiate the signing workflow. If the Author has determined in the Sign View Settings that the reject button shall not be displayed to the Signatory, only the next button will be displayed.

6.5 Rejecting to sign the Sign Material

This is the workflow guiding the Signatory when they are rejecting to sign the Sign Material.

6.5.1 Reject button

At the bottom of the Sign View the signatory can reject the signing via clicking on a reject button. This button is visible if the Author has not disabled it in the Workflow Settings.

6.5.2 Rejection section

If the option to allow a rejection message was chosen in the Workflow Settings, upon clicking the button to reject the Signatory will enter a section where the Signatory can reject and, if so desired, write a rejection message to the Initiator. If a rejection message is not allowed, the Signatory will be asked to confirm the rejection directly, without the possibility of writing a rejection message. If the Signatory confirms the rejection, the Workflow Execution is cancelled and the Main Document can no longer be signed by any other Signatory.

6.5.3 Rejection confirmation page

After a rejection the Signatory is redirected to a page confirming that the signing was rejected and, if a rejection message was created, that the rejection message was sent to the Initiator.

6.6 Signing the Sign Material

The signing workflow is the workflow guiding the Signatory when they are signing the Sign Material.

6.6.1 Signature Drawing Modal

After the signature box has been clicked by the Signatory, the Signature Drawing Modal is opened and the Signatory is instructed to sign. The Signatory can draw their signature on a touchscreen or with a mouse. Once the Signatory has drawn their signature in the Signature Drawing Modal, they can click a button to proceed. Once they have clicked the button to go to the next step the modal closes and the signatory is scrolled to the next step defined by the Workflow Settings. 

6.6.2 PIN by SMS authentication and Signature Confirmation Section

If the authentication was set to PIN by SMS, the Signatory is either a) prompted to type the mobile number they want to use for authentication or b) if the mobile number was prefilled by the Initiator they can only view the mobile number. After the signatory has filled their mobile mobile number or reviewed the one that was prefilled by the Initiator and clicked to send the SMS, the Signature Confirmation Section appears with a) an input field for the PIN, b) a text if they wish to sign and let Scrive eSign register their signature and c) a button to confirm the PIN and complete the signing process. After the correct PIN has been supplied and the Signatory has confirmed that they wish to sign , the signature is registered and the Signature Registration Section is displayed.

6.6.3 Swedish BankID authentication and Signature Confirmation Section

If the authentication was set to Swedish BankID, the Signatory is either a) prompted to type the ID number they want to use for authentication, or b) if the ID number was prefilled by the Initiator this is already prefilled and not editable. After the signatory has a) filled their ID number or reviewed the one that was prefilled by the Initiator and b) clicked to initiate the authentication with Swedish BankID, the Signatory authenticates within the Swedish BankID application. When the authentication is completed in the Swedish BankID application, Scrive eSign registers the signature. 

6.6.4 Signature Confirmation Section

If the authentication was neither set to Swedish BankID nor PIN by SMS then the Signature Confirmation Section asks the Signatory if they wish to either “sign” (if no signature was drawn in the document using the Signature Drawing Modal) or “finish” (if a signature was drawn in the document using the Signature Drawing Modal) and let Scrive eSign register their signature. Once the Signatory has confirmed that they wish to sign or finish the signing process, the signature is registered and the Signature Registration Section is displayed.

6.7 Receiving the confirmation after signing

This is the workflow guiding the Signatory after they have signed the Sign Material.

6.7.1 Signature Registration Section

After the Signatory has confirmed their signature in the Signature Confirmation Section, the Signatory is redirected to the Signature Registration Section. The Signature Registration Section instructs the Signatory that their signature is being registered by Scrive eSign.

6.7.2 Signature confirmation page

After Scrive eSign has completed registering the signature of the Signatory, the Signatory is either redirected to:

		a custom confirmation page. Scrive does not regulate the custom confirmation page other than requiring that the confirmation page should not be misleading to the Signatory, thus it can include any information.

		the Scrive eSign standard confirmation page. The standard confirmation page includes information that the Signatory’s signature has been registered. If the Author had set that Scrive eSign should send an outgoing confirmation message, then the Signatory is also informed that an outgoing confirmation message was sent to the Signatory or that, if there are more Signatories to sign the document, an outgoing confirmation message will be sent to the Signatory after all Signatories have signed.

		the Signing Handover Interface, where a button is displayed leading to the Workflow Session for that next Signatory. This happens if there are other Signatories in line to sign after the Signatory that just signed, and the Delivery Method was set to in-person for any of those Signatories.



6.7.3 Signature confirmation message

If Author set that an outgoing confirmation message should be sent to the Signatory, a confirmation message is sent either via SMS, email or both. The confirmation message includes information that the document has now been signed by all Signatories. The email also includes an original of the Evidence Package and the SMS includes a link to access the Evidence Package online. If the Evidence Package is over 10MB Scrive eSign will not include the Evidence Package in the confirmation email and instead an instruction and a link to access the document will be supplied. If the Author set that a custom confirmation message shall be included in the outgoing confirmation message, the custom confirmation message set by the Author is included after the standard confirmation message texts.

7. Evidence collection

During the Workflow Execution Scrive eSign is collecting evidence to include into the Evidence Package.

7.1 Collecting missing Sign Material

At any time during the Workflow Execution, Scrive eSign presents the Sign Material in its current state in the Sign View meaning that it displays a) images of each page of the Main Document, b) links to all Attachments and c) renders all currently defined Field Data on the pages of the Main Document using the placements specified by the Author. As the process advances, the Sign Material is collected and produced through the following process:

		The Author uploads the initial Sign Material into Scrive eSign, consisting of the Main document, Author Attachments and initial Field Data.

		The Signatories will perform a review of the Sign Material in the Sign View. Depending on the Workflow Settings the Signatory can be asked to upload Signatory Attachments and add more Field Data, so that the Sign Material is completed. This step is reiterated until all Signatories have signed. 

		When the last Signatory has signed, the Sign Material has become fully completed and is locked from further modifications.



7.2 Producing the Transaction Logs

Scrive eSign executes the following activities to produce the Transaction Logs:

		Record as many as possible of the Signatories’ activities in Scrive eSign during Workflow Execution

		Record screenshots of the confirmation after the Signatories have signed through Scrive eSign

		Record system information of the Signatories’ client system

		Record system time of the Signatories’ activities in Scrive eSign



This section will explain the different procedures for recording the Transaction Logs as listed above.

7.2.1 Recording Signatories’ activities in Scrive eSign

Scrive eSign records events when the Signatory has interacted with Scrive eSign during Workflow Execution. The activities in Scrive eSign that are recorded are listed below. Coordinates X=0, Y=0 is the top-left corner of the page, X=1, Y=1 is the bottom-right corner.

		Sample event (as printed in the Evidence Log)

		Event explanation



		Scrive eSign sealed the Evidence Package (as defined in the Service Description) with a keyless digital signature.

		See section 8.1.11.



		Scrive eSign sealed the final PDF with a digital signature.

		See section 8.1.10 and 8.1.12.



		Scrive eSign prepared the final PDF, including evidence collected by Scrive eSign, before sealing with a digital signature.

		See sections 8.1.1 – 8.1.9 



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) verified their identity with [AUTHENTICATION METHOD] to access the document.

Data returned from the [AUTHENTICATION METHOD]:

Name: [NAMED RETURNED]
ID number: [ID NUMBER RETURNED]


Signature: [SIGNATURE RETURNED]
Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.3.1.



		Scrive eSign sent an automatic reminder to sign using [DELIVERY METHOD] to [EMAIL@EXAMPLE.COM and 012-34 56 78] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]).

		See section 3.3.6.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) withdrew the invitation to sign and Scrive eSign disabled the possibility to sign for all parties.

		See sections 5.2.



		The user [NAME OF USER ([UNIQUE IDENTIFIER]] changed authentication for [NAME OF PARTY (UNIQUE IDENTIFIER)] from [OLD AUTHENTICATION METHOD] to [NEW AUTHENTICATION METHOD].

		See section 5.9.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the email address for the party from [BAD@EXAMPLE.COM] to [GOOD@EXAMPLE.COM].

		See section 5.10.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) changed the mobile number for the party from [BAD-12 34 56] to [GOOD-12 34 56].  

		See section 5.10.



		Scrive eSign locked the document from further modifications by the parties.

		See section 7.1 step 3.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[ACCEPT ATTACHMENT CONDITIONS TEXT]”.

		See sections 3.3.1 and 6.4.15.

[ACCEPT ATTACHMENT CONDITIONS TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "I have read and accepted the content of the attachment [EXAMPLE ATTACHMENT NAME]".



		The party [NAME OF PARTY] ([UNIQUE IDENTIFIER]) deleted the attachment [ATTACHMENT NAME] previously uploaded by the party [NAME OF PARTY] ([UNIQUE IDENTIFIER]).

		See sections 3.3.2 and 6.4.16.



		Due to a system error Scrive eSign failed to finalise the Evidence Package (as defined in the Service Description) before sealing with a digital signature.

		Sometimes the system may fail to produce the Evidence Package as described in sections 8.1 – 8.3. This event is extremely rare.



		Scrive eSign’s external email delivery system reported that the invitation to [sign/review] the document sent via email to [PARTY@EXAMPLE.COM] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation to [sign/review] the document sent via SMS to [012-34 56 78] was delivered.

		See sections 3.1.4 and 5.1.



		Scrive eSign sent an invitation to [sign/review] the document via [delivery method] to [PARTY@EXAMPLE.COM and/or 012-34 56 78]. The invitation included a link that when clicked lead to Scrive eSign’s online interface to [sign/review] documents. The invitation contained the following message: <BR/> <i>This is an example message text.</i>

		See sections 3.1.4, 3.3.7 and 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent via email to [PARTY@EXAMPLE.COM] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external SMS delivery system reported that the invitation sent via SMS to [012-34 56 78] could not be delivered and continued attempts were cancelled.

		See section 5.1.



		Scrive eSign’s external email delivery system reported that the invitation sent to [PARTY@EXAMPLE.COM]  was opened.

		See section 5.1.



		The initiator [NAME OF INITIATOR] ([UNIQUE IDENTIFIER]) initiated the signing workflow and Scrive eSign a) locked the signing workflow from further editing, b) set the signing workflow language to [EXAMPLE LANGUAGE: ENGLISH], c) set the signing due date to [EXAMPLE DATE: 2013-01-01 00:00:00 UTC], d) set the time zone to [EXAMPLE TIME ZONE: CET] and e) initiated the signing workflow.

		See section 4.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) prolonged the signing due date.

		See section 5.3.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) rejected the invitation to sign and Scrive eSign disabled the possibility to sign for all parties. The rejection message from the signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See section 6.5.2.



		Scrive eSign sent a reminder to [review/sign] via [delivery method] to [SIGNATORY@EXAMPLE.COM and/or MOBILE NUMBER] at the request of the user [NAME OF USER] ([UNIQUE IDENTIFIER]). The reminder message from the user [NAME OF USER] ([UNIQUE IDENTIFIER]) was: <BR/> <i>This is an example message text.</i>

		See sections 9.1.4 and 5.7.



		Scrive eSign’s administrator ([ADMIN@EXAMPLE.COM]), a person authorised to administer Scrive eSign, requested preparation of the Evidence Package.

		In the rare event of failure there is a safety feature in Scrive eSign where an authorised person at Scrive can ask the system to try to reseal the Evidence Package.



		The user [NAME OF USER] ([UNIQUE IDENTIFIER]) edited the signing workflow in Scrive eSign’s interface to design signing workflows.

		See section 5.4.



		The SMS with the PIN was delivered to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		An SMS with a PIN was sent to [MOBILE NUMBER] for the signatory [NAME OF SIGNATORY (UNIQUE IDENTIFIER)] to use for authentication.

		See section 6.6.2.



		The signatory [NAME OF SIGNATORY] ([UNIQUE IDENTIFIER]) uploaded the attachment [EXAMPLE ATTACHMENT NAME] requested by the workflow author. The request had the following description: <BR/> <i>This is an example description.</i>

		See sections 3.3.2 and 6.4.16.



		The signatory [NAME OF SIGNATORY] checked the checkbox “[EXAMPLE ATTACHMENT NAME]”. The text next to the checkbox was “[NOTHING TO UPLOAD TEXT]”.

		See sections 3.3.2 and 6.4.16.

[NOTHING TO UPLOAD TEXT] is the text that was visible to the signatory and depends on the document’s language setting. In English it is "Nothing to upload".



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the 

document using PIN by SMS as authentication method. The PIN was sent to [MOBILE NUMBER].

		See section 6.6.2.



		The document was signed by [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) using [AUTHENTICATION METHOD] as authentication method. 


The text signed in the [AUTHENTICATION METHOD] client was:


$signed_text$

Data returned from the  [AUTHENTICATION METHOD]:

  

Name: [NAMED RETURNED]

ID number: [ID NUMBER RETURNED]

Signature: [SIGNATURE RETURNED]

Online Certificate Status Protocol (OCSP) Response: [OCSP RETURNED]

		See section 6.6.3.



		The signatory [NAME OF SIGNATORY ([UNIQUE IDENTIFIER]) signed the document.

		See section 6.7.1.



		The due date for signing the document passed. Scrive eSign disabled the possibility to sign for all parties.

		See section 3.3.5.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) [CHECKED or UNCHECKED] the checkbox [NAME OF CHECKBOX]. The checkbox's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.4 and 6.4.10.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) selected the radio button "[NAME OF RADIO BUTTON]" in radio group "[NAME OF RADIO GROUP]". Possible options were: [LIST OF ALL RADIO BUTTON NAMES IN RADIO GROUP]. The radio buttons placement in the Main Document:

Page     X           Y

1            0.123   0.128

1            0.123   0.142

		See sections 3.2.5 and 6.4.12.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) signed in the signature box [NAME OF BOX]. The box's placement in the Main Document:

Page     X           Y

1            0.123   0.420

		See sections 3.2.5, 6.4.13 (or 6.4.18 if signature box was not placed) and 6.5.11.



		The signatory [NAME OF PERSON] ([UNIQUE IDENTIFIER]) changed the text in the text field [NAME OF FIELD] from [PREVIOUS VALUE] to [NEW VALUE]. The field's placement in the Main Document: 

Page     X           Y

1            0.123   0.420

		See sections 3.2.3 and 6.4.9 (or 6.4.14 if text field was not placed).



		The party  [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the view to verify their identity before viewing the document.

		See section 6.3.1.



		The party [NAME OF PERSON] ([UNIQUE IDENTIFIER]) opened the document in Scrive eSign’s online interface to [review/sign] documents.

		See section 6.2.1.



		Highlighting was added to page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 



		Highlighting was removed from page 3 while [NAME OF PERSON] was viewing.

		See sections 3.5.1 and 6.4.4. 





7.2.2 Generating images of the confirmation after Signatories signed

To sign through Scrive eSign the Signatory is asked to confirm the signature and after the Signatory has confirmed their signature a confirmation message is displayed. Scrive eSign will generate an image of the Signatories’ browser environment including the confirmation message in the foreground and the Main Document and Field Data in the background.

The technology for generating an image of the Signatories’ browser environment is not perfect. Therefore, as a safeguard in the event that the image of the Signatories’ browser cannot be generated correctly, Scrive eSign will at each Planned Production Upgrade, generate images of a reference browser environment including the confirmation message in the foreground and a demo Main Document and Field Data in the background. The purpose of the images is to serve as a reference to display how the images of the Signatories’ browser environment should have looked like if the image generation would have been generated correctly.

7.2.3 Recording Signatories’ system information

Scrive eSign records information of the system that the Signatories use at each system event generated by the Signatory. The information that is recorded is:

		IP address



7.2.4 Record the time of each event in Scrive eSign relating to a Signatory’s activity

At the time of an event triggered by a Signatories’ interaction with Scrive eSign, Scrive eSign will log the following information:  

		The time of Scrive eSign servers at the time of the Signatories’ activity 

		The time of the latest Clock Error Sample

		The clock error at the latest Clock Error Sample



7.3 Recording clock error

The time of Scrive eSign servers is controlled using NTP and the servers communicate indirectly with servers equipped with reference clocks whose purpose is to define reference time. Each hour Scrive eSign estimates the error of the clocks of its servers compared to reference time and the estimated error is measured in milliseconds (the “Clock Error Sample” or “CES”). The purpose of the Clock Error Sample is to produce data that can be used in a statistical model to evaluate the accuracy of Scrive eSign servers’ clock at the point of each logged event.

More about the Clock Error Sample and measurement of time in Scrive eSign is explained in the Appendix 4 Evidence of Time.

8. Evidence Package generation

8.1 Preparing the Evidence Package

Once all Signatories have signed electronically, Scrive eSign will execute the following actions to produce the Evidence Material:

		Prepare the Final PDF.

		Append the Verification Page as an additional page to the Final PDF.

		Append the Evidence Quality of Scrive E-signed Documents as an attachments inside the Final PDF.

		Append the Evidence Quality Framework as an attachment inside the Final PDF.

		Append the Service Description as an attachment inside the Final PDF.

		Append the Evidence Log as an attachment inside the Final PDF.

		Append the Evidence of Time as an attachment inside the Final PDF.

		Append the Evidence of Intent as an attachment inside the Final PDF.

		Append the Digital Signature Documentation as an attachment inside the Final PDF.



Once the Evidence Material has been produced Scrive eSign will execute the following actions to secure the integrity of the Evidence Material and thereby produce the final Evidence Package:

		Seal the material in steps 1-9 with a digital signature.

		Seal the material in steps 1-10 with a keyless digital signature (not performed if PAdES digital sealing is used).



A detailed description of the steps 1-11 follows below.

8.1.1 Prepare a Final PDF (step 1)

The Final PDF is prepared by inserting all the pages from the original Main Document, and subsequently all the Field Data is rendered using the placements defined by the Author in the Workflow Settings. If the Author defined that Attachments should be Merged with the Main Document they are added as pages to the Main Document. If the Author defined that Attachments should not be Merged with the Main Document the attachment is hashed using SHA-256. The hash can be found in the Evidence Log. Attachments that are not merged with the Main Documents are not digitally sealed. By comparing the computed hash (the output from execution of the algorithm SHA-256) to a known and expected hash value (the value in the Evidence Log), it’s possible to determine the Attachments’ integrity.

8.1.2 Append the Verification Page (step 2)

The Verification Page is one or several pages appended at the end of the Final PDF and it contains the following information:

		Transaction ID intended for support purposes.

		Information about the Main Document including name, number of pages and by whom it was submitted.

		Information about the each Attachment, including name, number of pages, if it was merged with the Main Document or not and by whom it was submitted.

		Information about the Initiator and each Signatory. 

		Activity history of each Signatory in Scrive eSign during Workflow Execution, including a brief description of the activity, the time of the activity and the IP address.

		A Scrive seal.



At the end of the Verification Page there is brief documentation describing what the Verification Page is. The documentation is intended to give the reader all the information necessary in order to understand:

		The nature of the document (an Evidence Package issued by Scrive).

		That additional documentation about the Evidence Package can be found in the Attachments.

		Where to verify the integrity of the document (https://www.scrive.com/verify).



The purpose of the Verification Page is to make the most important metadata about the Workflow Execution easily accessible.

8.1.3 Append the Evidence Quality of Scrive E-signed Documents (step 3)

The Evidence Quality of Scrive E-signed Documents is a brief introduction to the Evidence Package. The purpose of the document is to serve as an executive summary and help with the understanding of the Evidence Package without having to read through all the documentation. 

8.1.4 Append the Evidence Quality Framework (step 4)

The Evidence Quality Framework explains the legal aspects of digital evidence quality. The purpose of this document is to set a framework for the understanding of digital evidence quality and explain how the Evidence Package relates to such framework.

8.1.5 Append the Service Description (step 5)

The Service Description is this document and is a complete functional specification of Scrive eSign. The Scrive team maintains the following process to keep the Service Description up to date:

		A new version of Scrive eSign has been developed and the staging environment has been updated with the new version. The staging environment is the servers where the final testing of a new version of Scrive eSign is conducted before it is released to all customers. If the new version of Scrive eSign includes new features or substantial adjustments to existing features the Service Description is updated by the Scrive eSign product owner to include the changes made. The Scrive eSign product owner is the person that plans and manages the development of Scrive eSign.

		While on staging the changes to the Service Description is reviewed and corrected by the Scrive legal counsel in dialogue with the Scrive eSign product owner. 

		Once all text changes have been agreed by the Scrive eSign product owner and the Scrive legal counsel, the updated Service Description is to be included with the next updates to Scrive eSign. 



The purpose of the document is to serve as a reference for anyone trying to understand the Evidence Package and its different components.

8.1.6 Append the Evidence Log (step 6)

The Evidence Log includes all Transaction Logs printed in human readable text including a) the Signatories’ activities in Scrive eSign during Workflow Execution, b) all system information of the Signatories, and c) the UTC timestamp created at the moment of each Signatories’ activity.

The purpose of the Evidence Log is to make all collected metadata about the Workflow Execution accessible outside of Scrive eSign and thus independently of Scrive. 

8.1.7 Append the Evidence of Time (step 7)

The Evidence of Time includes a detailed documentation about a) how the time of the servers of Scrive eSign is measured and synchronised with trusted sources of time, b) a mathematical algorithm to calculate the probability of time deviation above certain time intervals and c) the measurements required to insert into the mathematical algorithm, including the last 1000 samples of the servers time deviation and their distribution.

The purpose of the Evidence of Time is to explain how Scrive eSign measures time and

provide a mathematical algorithm by which it is possible to calculate the probability of

the error of the time stamps recorded by Scrive eSign.

8.1.8 Append the Evidence of Intent (step 8)

The Evidence of Intent includes the images of the Signatories browser environment generated by Scrive eSign when the Signatory has signed and is displayed with a confirmation thereof. Additionally the Evidence of Intent also includes the reference images generated by Scrive eSign at each Planned Production Upgrade.

The purpose of the Evidence of Intent is to secure a) evidence of intent to sign and b) evidence of what Sign Material there was intent to sign, to avoid such rhetoric as exemplified by the example with the blue elephant and the pink sheep.

8.1.9 Append the Digital Signature Documentation (step 9)

The Digital Signature Documentation contains an algorithm for how to prove the document’s integrity mathematically. The document integrity can be tested mathematically with the help of a) the Digital Signature Documentation, b) a code published in the Financial Times after the date of sealing the document with the digital signature (step 10) and c) a keyless digital signature has been applied to the document after the date of publishing the code in the Financial Times (step 11). This document does require technical knowledge to be useful.

The purpose of the Digital Signature Documentation is to explain how the integrity of the Evidence Package can be verified independently of Scrive or any other third party. Note that the Digital Signature Documentation is not intended as the primary method for proving the document’s integrity. The use of the Digital Signature Documentation is intended as a last resort after which all other methods of verifying the integrity have failed. To clarify, the intended order for verifying the integrity of a document is:

		Scrive provides the primary method for verifying the integrity of a signature at https://www.scrive.com/verify. Here the document owner can upload the document and get an automated validation of the document integrity. This method does not require any technical knowledge to be useful.

		If this primary method for some reason fails to perform the verification of integrity then the digital signature provider, Guardtime (http://www.guardtime.com), can be contacted directly for verification. This second method also does not require any technical knowledge to be useful.

		Finally, if both previous methods have failed, the Digital Signature Documentation can be used to mathematically verify the document integrity.



8.1.10 Append the Digital Signature (step 10)

When the steps 1-9 have been performed the document is sealed with a digital signature from Guardtime to produce the complete Evidence Package (steps 1-10).

The purpose of the Digital Signature is to be able to prove the integrity of the Evidence Package with the help of Guardtime. Additionally the digital signature also has a function of a strong timestamp useful as evidence of time at the point of sealing the document. Learn more about this in the Digital Signature Documentation.

8.1.11 Append the Keyless Digital Signature (step 11)

Around the 20th each month Guardtime will make an updated Keyless Digital Signature available. Scrive eSign will apply the updated Keyless Digital Signatures on Evidence Packages that were produced by Scrive eSign 40 days after the initial signing.

The purpose of the Keyless Digital Signature, is that the integrity of the Evidence Package can be verified mathematically and independently of Scrive, Guardtime or any other third party, only relying on public information. Additionally, the verification will provide irrefutable evidence about when the timestamp in step 10 was generated. Learn more about this in the Digital Signature Documentation.

8.1.12 PAdES digital signature (optional to Steps 10 and 11)

The PAdES digital signature secures that the document can not be tampered without breaking the signature. In addition, the following are appended to the document as part of PAdES digital signature: 

		A URL to a Certificate Revocation List is appended that can be read to assure that the certificate is not in a revoked state at the time of signing of the document. 

		An OCSP (online certificate status protocol) is embedded to check the revocation status of the certificate. 

		A TimeStamp is added at the time of signing to ensure two things; that the signature was valid at the time of signing; and (ii) that the signature remains valid over time. 



9. Document administration

Scrive eSign has a basic document management system. This system is described in this section.

9.1 Document list

9.1.1 List view

Initiated Workflows and Evidence Packages from completed workflows are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s).

9.1.2 Learn more and manage workflow

By clicking the name of an Initiated Workflow, the User is redirected to the Document View where there is more information about the workflow progress and options to manage the workflow.

9.1.3 Mass-withdraw invitations

To withdraw an invitation to sign an Initiated Workflow, select Initiated Workflows by checking the checkboxes on the side and press “withdraw”. The invitation to sign the selected Initiated Workflows will be withdrawn and they will no longer be possible to sign. If a Signatory clicks an invitation link to a withdrawn document they will land in a landing page with an instruction that the Workflow Execution has been cancelled.

9.1.4 Send mass-reminder

To remind Signatories of an Initiated Workflow to sign, select by checking the checkboxes on the side and press “send reminder”. The reminder to sign the selected Initiated Workflows will be sent to all the Signatories that haven’t signed using the Delivery Method as initially selected by the Author. If a specific sign order has been defined the reminder will only be sent to the next Signatory in line for signing.

9.1.5 Delete

To delete an Initiated Workflow or Evidence Package from the list view, select by checking the checkboxes on the side and press delete. Initiated Workflows that are deleted will also automatically be withdrawn.

9.1.6 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.1.7 Download all documents

Select what documents to download and download a zip-file including the PDFs of the selected documents. The Main Document from Initiated Workflows will be downloaded in its current state and finalised documents will be downloaded as completed Evidence Packages.

9.1.8 Download metadata as CSV

By selecting this option metadata from all transactions will be downloaded as CSV. The metadata includes information about each Party and the most important activities of the Party during Workflow Execution.

9.2 Template Workflow editing list

9.2.1 List view

Template Workflows are displayed in a list time of latest change, name of Template Workflow, Initiator, Parties and Delivery Method(s). Deleted Template Workflows are deleted instantaneously.

9.2.2 Filter and search

Search the list of Template Workflows with free text search.

9.2.3 Delete

To delete a Template Workflow from the list view, select one or multiple templates by checking the checkboxes on the side and press delete.

9.2.4 Share

To share a Template Workflow in the list view with other Users in the same organisation, select one or multiple Template Workflows by checking the checkboxes on the side and press share.

9.3 Trash list

9.3.1 List view

Deleted Initiated Workflows, Template Workflows and Evidence Packages are displayed in a list with progress status, time of latest event, name of Initiated Workflow, Initiator, Parties and Delivery Method(s). Deleted documents stay in the list for one month before Scrive eSign deletes them permanently from the system.

9.3.2 Filter and search

Filter documents based on workflow progress status, initiator and/or date. Search the list of Template Workflows with free text search. Matches will be provided for all free text data.

9.3.3 Restore

To restore a document back to the documents list, select by checking the checkboxes on the side and press restore.

9.4 Auto-deletion of documents and personal data

This is a setting that will instruct Scrive eSign to auto-delete documents and personal data after a number of days as defined by the account administrator. This applies to all documents except templates and documents pending signing. Upon deletion the documents are moved to Trash.

10. Account administration

10.1 Organisation administration

Accounts in Scrive eSign are organised in organisations. Each User belongs to an organisation. The organisation settings will be used in the Users interactions with Parties when using the system.

10.1.1 Organisation details

In the account section it is possible to edit the organisation details. The organisation details include name, organisation number and address. The name and organisation number will be displayed whenever the User is displayed as Party to a Workflow Execution, including places such as the Sign View and the Verification Page. The organisation address and mobile number  of the organisation’s administrators will be used for billing and support purposes.

10.1.2 White-label branding

There are two types of white-label branding in Scrive eSign: the Workflow Session branding and the complete white-label branding. In the account section it is possible to white-label the Workflow Sessions with the company brand profile, including a) the Sign View, b) the emails,  c) SMS’ d) the logged in part (such as the Design View), e) the favicon, f) the browser title. The complete white-label branding can only be set by a Scrive administrator and additionally to the Workflow Session branding includes white-labeling of a) the login and signup views, b) party colors and c) document status icons. 

10.2 User administration

10.2.1 User privileges

There are two levels of user privileges: standard and admin. The standard User can do everything as specified in the previous sections of this specification document. The admin User has the additional privileges as specified below.

		Privilege

		Explanation



		Edit company details

		Can edit the details of the organisation’s Scrive eSign account.



		Add user

		Can add users to the organisation’s Scrive eSign account.



		Remove user

		Can remove users from the organisation’s Scrive eSign account.



		White-label branding

		Can do Workflow Session branding for all users of the organisation’s Scrive eSign account.



		Access all documents

		Can access all documents of all Users in the organisation’s Scrive account.



		Manage all documents

		Can manage all documents of all Users in the organisation’s Scrive account.





10.2.2 User management

In the account section the admin User can add Users by typing name and email address. The person will then be invited to have an account as part of the organisation of the inviting admin User. The Users of the organisation are displayed in a list and can be removed from the organisation by selecting the User and deleting it. All documents of that User will stay the property of the organisation.

